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Paszaea I. OBIHUE INTOJIOXKXEHUSA

1. Hpez(MeT PeEryJimpoBaHnus AIIMI/IHI/ICTpaTI/IBHOFO periaMeHTa

1.1. ATMMUHUCTPaTUBHBINA PErIAMEHT MPEAOCTABICHNASI MyHULUNIAIIBHOW YCIyTH
«IIpenocrapnenue nHpopmanuu 06 opraHu3alui OOIIEIOCTYITHOIO U OECIIaTHOTO
JIOIIKOJILHOTO, HAYaJIbBHOTO OOIIEro, OCHOBHOTO OOIIEro, CPeAHEro oOIIEero, a TaKkKe
JOTOJHUTENBHOTO  O0pa3oBaHUsi B~ MYHHUUMIAIBHBIX  00pa3oBaTeNIbHBIX
OpraHu3alMsIX, PACIOJIOKEHHBIX Ha TEPPUTOPUHU TOPOJICKOT0 OKpyra ropoa Jlumenx»
(manee - AIMUHHUCTPATUBHBIN pErjiaMeHT) pa3paboTaH B LEJSAX MOBBIIIICHUS Ka4eCTBa
MIPEIOCTABICHUS U YPOBHS JOCTYIMHOCTH MyHUIIMIIAIbHOM yenyru «IIpenocraBnenue
uHdopmaruu 00 opraHuzanud OOIIEAOCTYIMHOTO W OECIIaTHOrO JOUIKOJIBHOTO,
HAa4yaJbHOTO OOIEero, OCHOBHOrO OOINEro, CpeaHero oOmero, a TaKxke
JOTIOTHUTEIPHOTO ~ O0pa3oBaHWsS B MYHHUIMIAIBHBIX  00pa30BaTEIIbHBIX
OpraHU3aINMsIX, PACTIOJIOKEHHBIX HAa TEPPUTOPUHU TOPOJICKOTO OKpyTa ropo JInumenk»
(mamee - MyHHOHWNAIbHAs  yCiyra), ONpeenseT CTaHgapT, CPOKH U
IIOCJIEIOBATENBHOCTD aIMUHHACTPATUBHBIX npoueayp (mevicTBHiA) pu
IIPEIOCTABICHUN MYHUIIUITAILHON YCIYTH, a TakkKe TOPSIOK B3aWMMOJECHCTBUS
MEXAY JOHKHOCTHBIMU JIMIIAMHM JIeTlapTaMeHTa OO0pa30BaHUS aJMHUHHUCTPAIHH
ropona Jlumenka (mamee - JlemapramMeHT) W 3asBUTCIISIMH, WHBIMH OpTraHAMH,
YUpPEXKACHUSAMU U OpPraHU3alUsIMH TPU MPEIOCTABICHUH MYHULUNAIBHON YCIIYTH,
GbopMBl KOHTPOJII 3a NPEIOCTABICHUEM MYHUIUIAIBHOM YCIyrd, I0CYIcOHBIN
(BHECYZIEOHBIN) TIOPSAIOK OOKaJoOBaHMUs peIIeHWH U JeUcTBUM (0e3aeicTBUiN)
JlemaprameHTa, a TakKe €ro JOJPKHOCTHBIX JIMI] U MYHHUIIUIIATBHBIX CITY>KalluX.

[IpenocraBneHre MYyHUIMTIATBHOM YCIYTH OCYIIECTBIISICTCS B OTHOIICHUU
uHdopmaruu 00 opraHuzanud OOMIEAOCTYITHOTO W OECIIaTHOTO JOUIKOJIBHOTO,
HaYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CPeaHETro o0Iero oOpa3oBaHus, a TaKKe
JOTIOTHUTEHPHOTO ~ O0pa3oBaHWsS B MYHUIMIAIBHBIX  00pa30BaTEIIbHBIX
OpraHU3alMsIX, PACIOJOXKCHHBIX HAa TEPPUTOPHUU TOPOJCKOTO OKpyra Topoja
JIunenka.



2. Kpyr 3asiBureJiei

2.1. 3asBuTeneM Ha MPEJOCTABICHUE MYHMIMIIAIbHOW YCIYTHM SIBIISETCS
(¢u3nyeckoe JNUI0, 3aMHTEPECOBAHHOE B MOIYYEHUH MHPOpMALUU 00 OpraHu3aluu
OOIIEeIOCTYITHOTO U OECIJIaTHOIO JOHIKOJBHOTO, HA4aJIbHOTO OOIEro, OCHOBHOTO
ob1ero, cpeaHero oomero oopa3oBaHus, a TAKKe JOMOJHUTEILHOTO 00pa30BaHUs B
MYHUIIMIAIBHBIX 00pa30BaTeNbHBIX OpPraHU3alUsAX, PACIIOIOKEHHBIX Ha TEPPUTOPUU
TOPOJICKOT0 OKpyra ropoj Jlunenk (nanee - 3asiBUTENb).

2.2. C 3asgBneHueM (3ampocoM) BIIpaBe OOpaTUTHCS MPEACTABUTENb 3asBUTEII,
NEUCTBYIOIIMHA B CHJIy IIOJIHOMOYMI, OCHOBaHHbIX Ha O(OpMIEHHOW B
YCTAHOBIIEHHOM  3aKoHonarenbcTBOM  Poccmiickoin ~ denepanmu  mopsiake
JIOBEPEHHOCTH (J1aiee — MpeCTaBUTENb 3asABUTEIIS).

3. TpeGoBanusi K NOPAAKY HH(POPMHUPOBAHUSA O NIPEIOCTABICHUMN
MYHHIHMNAJIBHON YCIyTH

3.1. HndopmupoBanue 3asBUTENECH O TOPAJIKE M XOJE MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH OCYLIECTBIISIETCS:

1) HenmocpeACTBEHHO MpU JIMYHOM mnpueme 3asBuTens B JlemapTameHTe WIH
MHOTO(QYHKIIMOHATLHOM ~ IIGHTPE  NPEJOCTaBIEHUS  TOCYAApCTBEHHBIX |
MYHULIUNAIBHBIX yeayT (aanee - MOI);

2) no tenedony B enaprament miu MOII;

3) MNOHCBMEHHO, B TOM YHCJE€ TOCPEACTBOM JJIEKTPOHHON  IMOYTHI,
(haKCUMUIIBHOU CBSI3H;

4) mocpeICTBOM pa3MEIleHHs] B OTKPBITOM U TO0CTYyHON (hopMe HHPOopMaITUu:

B (¢enepaqbHON rocyaapcTBeHHOW HWHGOPMAMOHHONW cucteMe «EauHbIM
nopran rocyJapCTBEHHBIX u MYHUIIUTATbHBIX yCIIyT (pyHKUIMI)»
(https://www.gosuslugi.ru/) (nanee - EII['Y)

Ha opunmanbHOM caiite Jlemapramenra (https://doal/ru);

HAa Oo(QUIMATBHOM caiTe aAMUHUCTpanuu Toponaa Jlumenka (mamnee —
Anvunauctpanus) (https:/lipetskcity.ru);

5) mocpencTBoM pasMenieHrus uHPopManuu Ha WH()OPMAIMOHHBIX CTEHIAX
HenapramenTa nim M®L].

3.2. JlemapTamMe€HT OCYLIECTBIIAET IPUEM 3asABUTENS I IPENOCTABICHUS
MYHULIUNIAIBHON YCIYIM B COOTBETCTBUU C TpaduKkoM Mpuema, yTBEPKICHHBIM
npukaszoMm JlemapraMmeHra.

NudopmupoBaHue ocymiecTBIsIeTCs MO CAEAYIOIIHUM BOIPOCaM, KaCatoIUMCS:

croco0O0B MoJ1auy 3asBJICHUS O MPEOCTABICHUN MYHHUITUTIAILHON YCIIYTH;

anpecoB Jlemapramenta u M®II, oOpaimieHue B KOTOpbIe HEOOXOAMMO ISt
IPEeIOCTaBIEHUS MyHUIIUTIATBLHOU YCITYTH;

cripaBoyHOM nH(MOpManuu o padore Jlemapramenta, MOII;

OCHOBAaHMM /i1 TNPUOCTAHOBJIICHHWS WJIM OTKa3e B  MPEJOCTABICHUH
MYHHUITUTIATHBHOU YCITYTH;
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JOKYMEHTOB, HEOOXOJAUMBIX JUIsl TIPEAOCTABICHUS MYHHUIIMIAIBHONW YCIYTU U
YCIIyT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U 00sI3aTEIBHBIMU JJIs1 MPEAOCTABIICHUS
MYHULUNAIBHOUN YCITyTH;

NOPSIAKA U CPOKOB MPETOCTABIICHHS] MyHULIUITAJIBHOW YCIIYTH;

NOpsAJIKa TIOJy4YEHHMs] CBEIEHUH O XOJ€ PAacCMOTPEHHs 3asBICHHUS O
NPEAOCTABJICHUA MYHULMNAIBHON YCIYyIM M O pe3ylbTaTax IpPelOCTaABICHUS
MYHULUNAIBHON YCITYTH;

OpEJOCTaBICHUSI  YCIYr, KOTOpbIE€  SIBISAIOTCA  HEOOXOOUMBIMH U
00s3aTeNbHBIMU JIS1 IPEIOCTABICHUS MYHHUIIUIAIBHON YCIIYTH.

[lonyuyenue wHpOpManuu MO BONPOCAM MPEIOCTABICHUS MYHULMUIAIbHOM
YCIYIM W YCIYT, KOTOpBIE SIBJIAIOTCS HEOOXOAUMBIMH U 00SI3aTE€IbHBIMHU IS
IPEIOCTaBICHUS MyHUIIMTNIATBHOM YCIYTH OCYUIECTBISETCS OECIIaTHO.

3.3. Ha caiitax Aamunuctpauuu, lenapramenta, EIII'Y, nunpopmannoHHbix
creHaax B [enmapramente, MO®IL] pa3memaercss uHpopmanusi O MPEJOCTABICHUU
MYHULUNAIBHON YCIIYTH CIEAYIOIIETO COACPIKAHUS:

- AIIMMHHUCTPATUBHBINA PETJIAMEHT C MPUJIOKEHUSIMHU, KOTOPHIN 1O TPeOOBAHUIO
3asBUTEIIS IPEIOCTABIISIETCS EMY JUIsl O3HAKOMIICHUS;

- HaMMEHOBaHHWE  OpraHa, OTBETCTBEHHOIO  3a  IPEAOCTaBIICHUE
MYHUITUTIATBHOU YCITyTH, TpaduK npueMa (pekum padoThl);

- TepeyYeHb JTOKyMEHTOB, HEOOXOAMMBIX Uil MPEIOCTABICHUS 3asBUTEIEM
MYHULUNAIBHON  YCIIyIHM, a Takxke TpeOOBaHUs, MPEIbABISIEMbIE K 3THUM
JOKyMEHTaM;

- Omank wu oOpa3en 3amojHEHUs 3asBIEHUS O MPEAOCTaBICHUU
MYHUIUNIATBHOU YCIYTH;

- MCUEpIbIBAIOIIMN MepeyeHb OCHOBAHUMU NIl OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIsl TPEIOCTABIECHUS MyHUIIUTIATIBHON YCIYyTH;

- MCUYEPIBIBAIOIINI NEpEUYECHb OCHOBAHMI Il MPUOCTAHOBJICHUS WJIM OTKA3a B
NPEAOCTABICHUNA MYHHUIIMNIAIbHON YCIYTH;

- cripaBoYHas MH(MOPMAIUS O MECTaX HAXOXKICHUS, pexumMe paboThl (rpaduka
npuema) [lenapramenta, M®II, cnpaBounbsie tenedonsr [emapramenta, M®II, B
TOM 4Yucie Homep Tenedona-aBromHpopmatopa (IpU  HAIUMYMH),  aJpec
opuIMaTbHBIX CAaNTOB AJIMUHHUCTpaIuu, JlemaprameHTta, a TakXKe DSJIEKTPOHHOM
nouthl 1 (uu) GopMbl oOpaTHOM cBsizu JlenapramenTa B cetu « IHTEpHETY;

- KpYT 3asiBUTEJIEH.

Pasmenienne wuHpoOpManuMu O TOPSAIKE MPEAOCTABICHUS MYHULMUIAIBHOM
yciayru Ha WHGOpPMalUMOHHBIX CcTeHAax B mnomemiennn MOI] ocymiectBisieTcss B
COOTBETCTBHUM C COTJIALIEHUEM, 3aKIHOYEHHBIM Mexay MOL[ u AnMuHUCTpanuen
ydyeToM TpeOoBaHU K HHGOPMHPOBAHUIO, YCTAHOBJIECHHBIX AJIMUHUCTPATHUBHBIM
pPETIaMEHTOM.

3.4. [lo nucbMeHHOMY OOpalIeHHIO JOJDKHOCTHOEe Juio JlemaprameHra,
OTBETCTBEHHOE 32 NPEJOCTABICHUE MYHULUINAIBHOW yCIyru, coTpygHuk MOI]
noipoOHO B MUCBMEHHOU (OpMEe Pa3bsCHSAET IPakJIaHUHY CBEACHHS IO BOIPOCaM,
YKa3aHHBIM B MYHKTE 3.2. HACTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa B OPSIJIKE,
yctaHoBlieHHOM DenepanbHbiM 3akoHOM OT 2 Mast 2006 1. Ne 59-®@3 «O nopsiake



paccMmoTpeHust  oOpamienuit  rpaxnaH Poccuiickoit  ®denpepanumy  (mamee —
denepanbHblif 3akoH Ne 59-D3).

3.5. Ilpu ycTtHOM oOpameHuu 3asBuTeds (IMYHO WM TI0 TeledoHy)
NOJDKHOCTHOE  Jmio  Jlemapramenra, corpyauuk MO®PII, ocymecTBIisironmi
KOHCYJIbTUPOBaHUE, OJAPOOHO U B BEXKIMBOHN (KOppeKTHOM) dopme HHPOPMUPYET
00paTUBIINXCS TI0O UHTEPECYIOITUM BOTIPOCAM.

OtBer Ha TeneOHHBIA 3BOHOK JIOJDKEH HAYMHATHCS C HMHPOPMAIMH O
HAWMEHOBAHUU OpraHa, B KOTOPHIN TTO3BOHWII 3asSBUTEIb, (haMIIINN, UMEHHU, OTUYECTBA
(mocneaHee — MpU HAJTWMYHUH) U TOJDKHOCTH CHEIUANIKCTA, TPUHSBIIETO TeIe(OHHBINA
3BOHOK.

Ecmm nmomxnocTHOe smmno Jlemapramenra, cortpynHuk MOPI[ He Moxker
CaMOCTOSITENIbHO JIaTh OTBET, TeJe(OHHBINM 3BOHOK JOJDKEH OBITH MepeaapecoBaH
(mepeBejieH) Ha APYroe JOJKHOCTHOE JIUIIO WJIU K€ OOpaTHUBIIEMYCS JIUILY JTOJDKEH
ObITh COOOIICH TelnedOHHBIH HOMEp, MO KOTOPOMY MOXKHO OyJeT TMOJIYyYUuTh
HE00X0IMMYI0 HH(GOPMAIIUIO.

Ecniu mnoaroroBka orTBera TpeOyeT MPOJIOJDKUTEILHOTO BpPEMEHH, OH
MpeIaraeT 3asBUTENI0 OJAUH U3 CIEAYIOIINX BAPUAHTOB JAIIBHEHIINX IEUCTBUMN:

U3JI0KUTh 0OpallieHue B MUChbMEHHON hopme;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTAIIUi.

HomxnoctHoe guno [emapramenra, corpynauk M®OL[ He Bhopase
OCYIIECTBISATh HHPOPMHUPOBAHNE, BBIXOJSINEE 32 PAMKH CTAHIAPTHBIX MPOIEAYP H
YCIOBUM MPENOCTABICHUS MYHUIMIAIBHOW YCIYrd, U BIUAIONIEE MOPSIMO WU
KOCBEHHO Ha IPUHUMAEMOE PEILICHHUE.

[IpoaomkuTenbHOCTh UHPOPMUPOBAHUS 10 TeJIE(POHY HE JOJDKHA MPEBBIIATH
10 munyT.

NudopmupoBanue OCyIIECTBISIETCS B COOTBETCTBHM C TrpadUKOM MpueMa
IrPaXKIaH.

3.6. Ha EIII'Y pa3smemarorcst cBeAeHus, npeaycMoTperHbie [losoxenueM o
dbenepanbHON TOCYIapCTBEHHON MH(OpPMAIIMOHHON cucTeMe «DenepaabHbIi peecTp
rOCyJapCTBEHHBIX W MYHHUIMOAIBHBIX ycnyr ((QyHKIMI)», YTBEPKICHHBIM
noctanoBienueM [IpasutennbctBa Poccutickoit deneparuu ot 24 oktsi6ps 2011 rona
Ne 861.

Hoctynm & wuwHbOpMAIMM O CpPOKaX W TOPSAKE MPEJOCTABICHUS
MYHHUITUTIATHBHOU YCITYTH OCYIIECTBIISCTCS 0€3 BBHIMOTHEHUS 3asIBUTEIIEM KaKUX-THOO
TpeOOBaHMI, B TOM uHcie O€3 HCHOJb30BaHUS NPOrPAMMHOIO OOECIEUEHMS,
YCTAHOBKa KOTOPOrO0 HAa TEXHUUYECKHE CPEICTBA 3asBUTENS TpeOyeT 3aKII0UeHUs
JUIEH3UOHHOTO WJIM WHOTO COTJallleHHus ¢ TpaBooOJiazaTresieM MpOorpaMMHOTO
obecrieyeHusi, MPeayCMaTPUBAIONIEIO B3UMaHUE IUIAThl, PETUCTPALUIO WU
ABTOPHU3AITUIO 3aBUTEIS WM MPEIOCTABICHUE UM MTEPCOHATBHBIX TaHHBIX.

3.7. B nensx obecnedyeHHs] paBHOTO JOCTyNa K MOJYYEHHIO HEO0OXOAMMOU
uH(pOpMaIIMU O TOPSAJIKE MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH OQUIIMATbHBIN
CalT agMUHHCTpauu ropojaa Jlumnenka, opuiuanbHblid calT JlenmapraMeHTa 10mKeH
pacroiaraTh BEpCUEH s JI0/Ie C OrpaHUYEHHBIMU BO3MOKHOCTSIMU 3PEHUSL.



Pasznen II. CTAHJIAPT IIPEJOCTABJIEHUA MYHUIIMTIAJIBHOH
YCIYI'

4. HammeHOBaHUE MYHUIUNIAJIBLHOM YCJIYTH

4.1. HaumenoBanue myHununainsHol yciyru: «lIpegocraBnenne unbopmanuu
00 oprasm3anuy OOIIETOCTYMHOTO W OECIIaTHOrO JOIIKOJIBHOTO, HAYaJIbHOTO
0011ero, OCHOBHOI'O OOINEro, CcpeaHero OOIero, a TakkKe JOMOJHHUTEIBHOTO
00pa3oBaHMsI B MyHHUITUTIATBLHBIX 00pa30BaTEIbHBIX OPraHU3AINSIX, PACTIONOKEHHBIX
Ha TEPPUTOPUU TOPOJICKOTO OKpyTa ropos Jiunenk».

5. HammeHoBaHue opraHa, nNpeIoCcTaBJIdg0NIEer0 MYHUIMIIAIbHYIO
yeayry

5.1. MyHununanpHasi yciyra IpenocTaBisieTcs AenapTaMeHTOM OOpa30BaHMUS
aIMUHHCTpALMKU Topoaa JIlunenxka.

5.2. CornacHo nyHKTy 3 yacTtu | cratbu 7 @enepanbHoro 3akona ot 27.07.2010
Ne  210-®3 «OO6 opraHu3anuu  TPEAOCTaBIEHUS  TOCYJIAPCTBEHHBIX |
MYHULUNAIBHBIX yciuyr» (mnanee - @enepanbHbiil 3akoH oT 27.07.2010 Ne 210-D3)
JlenapTamMeHT HE BIpaBe TPeOOBATh OT 3asBUTENS OCYIIECTBICHUS JACHCTBUMN, B TOM
YHUCJIE COTJIACOBaHUM, HEOOXOAMMBIX ISl TOJMYYEHUS MYHHIMMAIBHOW YCIYyTH H
CBSI3aHHBIX C OOpalleHueM B TOCYJApPCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO
caMOyIpaBJIE€HUsI, OpraHu3allui, 3a UCKIIOUCHUEM IOJIYyUYECHHS YCIYT U TMOIYyYCHHS
JOKYMEHTOB U MH(OpMaInu, BKIIOUYEHHBIX B [lepeyeHb yciyr, KOTOphIE SIBISIOTCS
HEOOXOJMMBIMU U 00S3aTECJIbHBIMU JUISl MPEJOCTABICHUSI aJMUHUCTPAIIMEH ropoja
Jlunenka  MYHULIMNAQIBHBIX  YCIAYT W TPEAOCTABISIOTCS  OpraHU3alUsIMHU,
YYaCTBYIOIIMMHU B MPEIOCTABICHUM MYHULUNAIBHBIX YCIYT, YTBEPKICHHBIN
peuienueM Jlunenkoro ropoackoro Cosera gemytatoB oT 25.12.2018 Ne 817.

6. Pe3yabTaT npenocraBjieHnss MyHUIUNAJIbHON yCIyru

6.1. Pe3ynpTaToM npenocTaBieHUs] MyHUIIUTIATBHON YCIYTH SBISICTCS

BbIJlaya  (HAmpaBliCHUE) 3asBUTEN0 HWHPOpMAlMu 00  OpraHU3aluu
00IIEOCTYTHOTO M OeCIIaTHOTO JONMIKOJBHOTO, HAYaJbHOTO OOIIEro, OCHOBHOTO
o0111ero, cpeaHero oomero o0pa3oBaHus, a TAKXKE JOMOJHUTEILHOIO 00pa30BaHUs B
00pa3oBaTeNbHBIX OPTaHM3AIUAX, PACIOJIOKCHHBIX Ha TEPPUTOPHH TOPOJCKOTO
OKpyra ropoja Jlumnenxka;

BbI1avua (HaIpaBJICHKE) 3aIBUTEIIO YBEIOMIICHHUS 00 OTKa3e B MPEIOCTaBICHUN
MYHHUITUTIATBHOM YCITYTH, ¢ YKa3aHUEM MPUYHMH OTKa3a.

HanmeHoBaHHMe MOKYMEHTa, COJEPIKAIIero perieHHe O MPEJOCTaBICHUH WU
OTKa3e B TPEJOCTaBICHUM MYHHIUINAIHHOW YCIYTH, Ha OCHOBaHHUH KOTOPOTO
3asIBUTEITIO MTPEIOCTABIIACTCS PE3yIbTaT MyHUITUTIAIBHOHN YCITyTH:

UCBMO, coJiepkaiiee HHPopMaIMio 00 OpraHU3alMH OOIIENOCTYIHOTO H
OecIuIaTHOTO JIOMIKOJBHOTO0, HAadaJlbHOT'O0 OOINEro, OCHOBHOTO OOIIEro, CpeaHero
o01mero o0pa3oBaHms, a TAKXKe JOMOJHUTEIHHOTO 00pa3oBaHusl B 00pa30BaTEIbHBIX
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OpraHu3alMsIX, PACMHOJOXKEHHBIX HAa TEPPUTOPUU TOPOJCKOrO0 OKpyra ropoja
Jlunenxka;

yBEIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUM MYHHUIMIAIBHOM YCIyru, ¢
yKa3aHWEM IPUYUH OTKa3a.

6.2. PeectpoBas 3amuch O pe3yJbTaTe MPEAOCTaBICHUS MYHHUIMIAIbHOM
YCIIYT'H OTCYTCTBYET.

6.3 Pe3ynbTaT MpenocTaBlIeHns MyHUIIUIATIBHON YCIYTH BbIIAETCS 3asiBUTEITIO
(mpeacTaBUTENIO 3asBUTENA) B JlemapTaMeHTe WM HampaBisieTcs MO MOoYTe JIMOO 1Mo
AJIEKTPOHHOM moyTe (IpU YCIOBHM YKa3aHUs COOTBETCTBYIOLIErO crocoda
NOJIyYEeHHSI pe3yJIbTaTa B 3alpOCe).

7. Cpok npeaocTraBjieHis MyHMIUNAJIBHON YCIYIH

7.1. MakcuMainbHbIl CPOK MPETOCTABICHUS MyHULIUNIAIBHON YCIIYTH, KOTOPBIN
UCUUCIISIETCS CO JIHSA MOCTYIUIEHU B JlemapTaMeHT 3asBICHMsI U JOKYMEHTOB U (WJIH)
uHpopMalMy, HEOOXOAUMBIX JJIi MPEAOCTaBICHUS MYHULUNAIbHOM YCIyTH
cocrapiseT 10 pabounx nHEH, B TOM YUCIE CPOK HANpaBiIeHUs (BbIJAUM) TOKyMEHTA
SBJISIOIIETOCs Pe3yIbTaTOM MPEJOCTAaBICHUS MyHUIIMIAIBHON yciyru — 2 pabouux
JHS CO AHS ero peructpanuu B «CucreMy 3J1eKTPOHHOTO JTOKYMEHTOO00poTay (J1ajee
- CO L1 «/leno»).

8. I/Icqepl'[bIBalOI[lI/Iﬁ NnepeYceHb TOKYMEHTOB, HCOﬁXOI[I/IMbIX
AJIA TIPEAOCTaBJICHUSA MyHI/I]_[I/Il'laJIl)HOﬁ YCayru

8.1. McuepnbiBatoiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIaTCJIbHBIMM WM WHBIMH HOPMATHUBHBIMU TPABOBBIMM aKTaMH JUIS
NPEAOCTABICHUS YCIYTH, C pa3JejeHueM Ha JJOKYMEHThl U MH(OpPMAIUI0, KOTOPhIE
3asBUTENb JIOJDKEH MPEICTaBUTh CAMOCTOSTEIBLHO B ONMUCAHWM aJIMUHUCTPATUBHBIX
npoueayp, coxaepxkamemcss B paszaene Il Hacrosmero AJIMUHHCTPATHBHOTO
periaMeHTa.

9. UcyepnbIBawIIMii NepedYeHb OCHOBAHMA /IS 0TKAa3a
B NIpUeMe JOKYMEHTOB, He00X0AMMBbIX /IJIfl TPe0CTABJICHUS
MYHHUIUNAJIBHON YCJIYI'H

9.1. OcHoBaHusi JUisl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX s
OpeNOCTaBIEHUsl  ycioyru,  npuBeleHsl B paszugene Il nHacrosmero
AJMUHHCTPATUBHOTO PETJIAMEHTA.

10. UcuepnbiBaouuii nepevyeHb OCHOBAHUM J1JISI MPUOCTAHOBJIEHUSA
WIH 0TKA3a B MIPe10CTABJICHUU
MYHHMIUNAJIBHON YCJIYI'H

10.1. OcHoBaHMs [ NOPUOCTAHOBIEHUS MPEAOCTABIEHUS YCIYI'M HE
IIPEAYCMOTPEHBL.



10.2. OcHoBaHuA AJis1 OTKa3a B NIPEAOCTABICHUHN YCIYTH MPUBEJICHBI B pa3jeie
III HacTosIIero AIMUHUCTPATUBHOTO PETIAMEHTA.

11. Pa3mep niatbl, B3UMaeMOii ¢ 3asiBUTEJIA
NPHU NPeJ0CTABJICHUN IOCYIapPCTBEHHOM YCJIYyIH,
U CIIOCO0BbI ee B3MMaHUA

11.1. IInata 3a nmpeaocTaBlI€eHUE YCIyT, KOTOPBIE SBIISIOTCS HEOOXOIMMBIMHU H
00s3aTeNbHBIMA 111 MPEAOCTABICHUS MYHHULMIAIBHOM YCIyI'M, HE B3HMaeTcs,
IIOCKOJIbKY 3aKOHOAATelnbCTBOM Poccuiickoil ®Penepanyy ykasaHHbIE YCIyTH HE
IPEe1yCMOTPEHBI.

12. MakcUMAJIbHBINA CPOK OKUIAHUS B OUepeaH NMPH mogave
3asiBJICHUS M NIPH MOJYYEHHH Pe3yJbTAaTa NMPea0CTABJICHUS
MYHUIMIIAJBbHOM YCJIYI'H B CJIydyae o0pauieHusi 3asBUTEJIs
HenocpeacTBeHHO B /lemaprameHnT

12.1. MakcuManbHbI CPOK OXWJAHUS B OYEPEAHW IpPHU MoAade 3asBJICHUS O
NPEAOCTaBICHUA MYHUIMNAIBHON YCIYrM M 0OpH [OJYYEHUU pe3ysibTaTa
MYHULHUNAIBHON YCIYTH COCTABISET 15 MUHYT.

13. Cpok 1 nopsAI0K perncTpanuu 3asiBjieHns (3anpoca) 3asBUTesl
0 MPeI0CTABJICHUH MYHULMIIAJIBLHOM YCJIYTH, B TOM YHCJIE
B JJIEKTPOHHOH popme

13.1. Perucrtpauus 3asBI€HUS O NPEIOCTABICHUM MYHHIMIAIBHON YCIyTH
pErucTpupyercss B JE€Hb IOCTYIUIEHUS JOJDKHOCTHBIM JUIOM JlemapTaMeHTa,
crenuainucToM (CoTpyaHukoMm, paboTtHukom) MOIL] ocymiecTBisieTcss B JI€Hb €ro
MOCTYTUICHUS.

Peructpauus 3asBieHHs O MPEIOCTABICHUM MYHUUUIIAIBHON YCIYIH H
IPUJIaraeMbIX JTOKYMEHTOB, HEOOXOJMMBIX IS TPEIOCTABICHUS MYHUIUTIATBHOM
yciyrd, momaHHbix depe3 EIIY moctynuBmmx B HepaOoumii (BBIXOAHOW WIIH
Pa3HUYHBIN) JCHB, OCYIIECTBIISICTCS B TIEPBBINA, CICAYIOMNN 32 HUM pa0OUnii JICHb.

14. TpeOoBaHUA K NOMEIICHUAM, B KOTOPBIX IIPEI0CTABJISIETCS
MYHHUIUNAJIbHASA YCJIYIra, K 321y 0KUAAHUA, MECTAM JIJISl 3AII0JTHEHU I
3alPOCOB O NMPeAOCTABJICHUHA MYHULIMNIAJIBLHOMU yCIYIH,
HH(GOPMAIMOHHBIM CTEHIAM C 00pa3uaMu X 3aI0JTHCHUS U
nepevYHeM JOKYMEHTOB U (MJi1) HH(OpMALMU, HEOOXOAUMBIX
JJISL IPEeIOCTABJICHUA KAXKA0H MYHMIUNIAIBHON yCIyIH,
pa3sMeleHUI0 U 0(pOPMJICHUIO BU3YAJIbHOM, TEKCTOBOM 1
MYJIbTUMEIUNHON HHPOPMALIMH 0 IOPSIIKE MPEA0CTABJICHMS
TaKOM YCJIYI'H, B TOM YHCJIe K 00eCIe4eHNI0 JOCTYIIHOCTH /IJIsl HHBAJIU/I0B
YKAa3aHHBIX 00bEKTOB B COOTBETCTBUM € 3aKOHOIATEJIbCTBOM
Poccuiickoit @enepanuu 0 CONUAILHOM 3aIUTHI HHBAJIHUI0B)



14.1. TpebGoBanuss K TOMEIIEHUS M, B KOTOPBIX MPEAOCTABIACTCS
MyHHUIUIAIbHAS YCIyra, B TOM 4YMCIIE K 3ally OXHAAHUSA, MECTaM JUIsl 3aIllOJIHCHHUS
3a5BJICHUN O NPENOCTAaBICHUM MYHMIMIAIBHONW YCIyTM WM YBEIOMIICHUH,
MH(POPMAIIMOHHBIM CTEHJIaM C 00pa3liaMU UX 3allOJHEHUSI U IEPEUYHEM JOKYMEHTOB U
(unu) uHGOpMaIUU, HEOOXOJUMBIX JUIS IPEIOCTABIECHUS! MyHUIIUIAIBHON yCIyTH, a
TaKkKe TpeOoBaHUs K O0OECIEYEHUIO JOCTYMHOCTH JJIi WHBAJIUAOB YKa3aHHbBIX
00BEKTOB B COOTBETCTBHH C 3aKoHOjaTelbcTBOM Poccmiickoii denmepammum o
COLIMAJBbHOW  3alllUTe WHBANUAOB  pa3MEIIeHbl Ha  OQUIMAIBHOM  caiiTe
Jenapramenra, a Taxxe Ha EIII'Y, PernonansHom nopraiie.

15. Iloka3aTesu JOCTYNIHOCTH M Ka4YecTBa
MYHUIIUTIAJBHOM YCJIYTH

15.1. Ilepeuensp nokaszarenen KauecTBa U JOCTYIMHOCTH YCIYTH, B TOM YHUCJIE O
JOCTYITHOCTH 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABIICHUS
yCIIYyT'H, BO3MOXKHOCTH TIOJIayd 3asBJICHHs (3ampoca) Ha TMOJYyYEHUE YCIYTH H
JIOKYMEHTOB B DJIEKTPOHHOU (opMe, CBOEBPEMEHHOCTH MPEAOCTABICHUS YCIYTH
(OTCYTCTBMM HApyLIEHW CPOKOB IIPEAOCTABICHUS, NPEIOCTABICHUU YCIYI'M B
COOTBETCTBUM C BapUaHTOM IPEJOCTABICHUSI YCIYTd, OTCYTCTBHM IOLUIMHBI 32
IOpeIOCTaBIEHUE YCIyrH, Yyao0cTBe HMH(POPMHUPOBAHUS 3asiBUTEIASI O XOJE
IPEIOCTABIEHUS YCIYTH, & TaKKE MOJyUYEHHs Pe3yJIbTaTa MPEJOCTaBICHUS YCIyTH,
pasmemaercs Ha EIITY.

15.2. OcCHOBHBIMHM ITOKA3aTEIIMM JOCTYIIHOCTH NPENOCTABICHUS YCIyTH
SBJISIFOTCSL:

HaJIM4YME TMOJHOM M MOHATHOW HHGOpPMAIMU O TOPANKE, CPOKAX U XOJe
peI0CTaBICHUS MYHUIUIATbHON YCIIyTH B UH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSAX OOIIero Mojb30BaHMs (B TOM UYHCIE B CETH
«HTEepHEeTY), CpeacTBaX MaccoBOM HH(OpMAINK;

BO3MOXHOCTh ~ TOJIy4eHHs  MH(MOpManmuu O  XOJe  MPedOoCTaBIICHUS
MYHHUITUTIATBHOM YCIIYTH, B TOM yucie ¢ ucnonbzoBanuem EINTY w/umu PIITY.

15.3. OcCHOBHBIMM TOKa3aTeIsIMA KAyeCTBA MPEIOCTABICHUS  YCIYTU
SBJISIFOTCSL:

CBOEBPEMEHHOCTh MPEJOCTABICHUSI MYHULIUIIAIbHON YCIYyTd B COOTBETCTBHH
co CTaHJIAPTOM ee IIPEAOCTABIICHUSA, YCTaHOBJICHHBIM HACTOSAIIUM
AJMUHUCTPAaTUBHBIM PETIAMEHTOM;

MUHUMAJIbHO BO3MOYKHOE€ KOJIMYECTBO B3aUMOJEHCTBUNA Tpa)KJaHUHA C
JNOJDKHOCTHBIMUA JIMI]AMH, YYAacCTBYIOIIMMU B MPEAOCTABICHUA MYHULUIAIBHOU
YCIYTH;

OTCYTCTBHE 0OOCHOBAHHBIX Kajl00 Ha JeHcTBUS (0e3/1eiCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOILIEHUE K 3asSBUTEIISIM;

OTCYTCTBUE HApYILIECHUI CO CTOPOHBI JlenmapTaMeHTa yCTaHOBIEHHBIX CPOKOB B
MPOLIECCE MPEAOCTABICHUS MYHHUIUIIAJIbHON YCIYTH;

pOBEJCHUE 00YUEHUsI COTPYAHUKOB OCOOEHHOCTSM MPEIOCTABICHUS YCIYTH.

[IpenocraBiieHHe MYHHIMIAIBHOM YCIYTHM, IOCPEICTBOM KOMIUIEKCHOIO
3anpoca B MOII, He ocymiecTBisieTcs.



16. Uuble TpeOOBaHMS, B TOM YHMCJIe YYUTHIBAKOIIHE 0COOCHHOCTH
NPeI0CTABJeHU MYHUIMIIAJIbHOH yCIYyTIH
B M®II, 0c00eHHOCTH NPea0CTABJICHMS
MYHULMIAJIBHON YCJIYTH B JJIEKTPOHHOU (popme

16.1. VYcmyru, HeoOXoaumbie U OOs3aTENbHBIC IS MPEIOCTABICHUS
MYHULUIAIBHOU YCIIYTH, OTCYTCTBYIOT.

16.2. Ilepeyenb  WH(OPMALMOHHBIX  CHUCTEM,  HCIOJIB3YEeMBIX  JJIs
npenocrasienus ycayru: EITY.

16.3. 3asBurensaMm oOecneyrMBaeTCs BO3MOKHOCTb HAIpaBJICHUS 3asBIICHMUS,
JOKYMEHTOB U CBEIAEHUH, HEOOXOAMUMBIX B COOTBETCTBUM C HOPMATHBHBIMU
PABOBBIMHU aKTaMM JJisl MPEJOCTABICHUS] MYHUIIMIAIBHOW YCIYTH, B 3JEKTPOHHOM
Bujie nocpeactsom EINT'Y, na 6ymaxknom Hocurene yepe3 MOII.

[IpenocraBnenne MyHUIMNAIBHOM ycayru B MOIL[ ocymecTtBusercs B
COOTBETCTBUM C HOPMAaTHBHBIMU IIPAaBOBBIMM aKTaMHU M  COTJIAIIEHHEM O
B3aUMOJCHCTBUMU.

[IpenocTaBneHre MyHUIIUITAIBHOW YCIYTH OCYIIECTBIsETCS B Jitooom M®DI]
no BbBIOOPY 3asBUTENIE HE3aBUCUMO OT MECTa €ro JKUTENbCTBA WJIH MecTa
dakTHUeCcKOro MpokuBaHus (TPeObIBAHUS).

[Tpu oOpamieHnn 3asBUTENS 3a MPEIOCTABICHUEM MYHHUIMIAIBHON YCIyrH B
ANIEKTPOHHON (QopMe 3asiBI€HHE O TMPEAOCTaBICHUM MYHULUIMAIBHONW YCIyTH
NOATMUCHIBAECTCS. B COOTBETCTBUMM € mnocra”HoBieHueM [IpaBurenscTtBa Poccuiickon
Deneparuu ot 25.06.2012 Ne 634 «O Buaax 3JI€KTPOHHOM MOANMCH, UCTIOJIB30BAHUE
KOTOPBIX JOMYCKAaeTcss NpH OOpallleHWH 3a MOJYyYEHUEM TOCYJAAPCTBEHHBIX H
MYHUIUNATBHBIX YCITyT».

JI1st oJly4eHuss MyHULIMIAIbHOM YCIIYTH 3aBUTENb JOJDKEH aBTOPU30BATHCS
Ha EIII'Y B ponu yactHOro juna (puzndeckoe JUI0) ¢ MOATBEPKAEHHON YUETHOMN
3anucbio B ECHA, yka3zaTb HaMMEHOBaHWE MYHUUMIIAIBHOW YCIYTM W 3aIllOJIHUTH
MPEIJIOKEHHYI0O MHTEPAKTUBHYIO (HOpMY 3asBICHHS, a Takke HH()OpPMAIMOHHBIMU
TEXHOJIOTUSAMHU, MPENYCMOTpeHHBIMU cTaThsiMu 9, 10, u 14 @enepanbHOro 3aKoHa oT
29.12.2022 Ne 572-®3 «OO0 ocymecTBieHUd uIeHTUDUKAIMKA W (WIIH)
ayTeHTU(UKAIUU  (QU3MYECKUX JIMI C  HCIOJIb30BAaHMEM  OHOMETPUYECKUX
NEPCOHAJIBHBIX JAHHBIX, O BHECEHMU M3MEHEHHMI B OTIEJIbHBIE 3aKOHOJATEIbHBIC
aktel Poccuiickonn @exepanuu M NPU3HAHUM YTPATUBIIMMH CWIY OTHAEJIBHBIX
MOJIOKEHUM 3aKOHOAATENbHBIX akTOB Poccuiickoit denepanumy.

B cnyuae, ecniu npu oOpaiieHMuM B 3JIEKTPOHHOM (opme 3a MoJydeHHEM
MYHUIUOAIBHOW yCIyrM WACHTU(UKAIMS ¢ ayTeHTU(PUKALUS 3asiBUTENS -
(Gu3MUECKOro JMIA OCYUIECTBISETCS C HCIOJIb30BAHMEM E€IUHOM CHCTEMBbI
UACHTUGUKAIMK W ayTeHTU(UKAIMU, 3asBUTENb - (PU3WYECKOe JMIIO BIpPaBe
UCIIOJIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOJNUCH MPU OOpAIEHUH B DJIEKTPOHHOU
dbopmMe 3a MONIydeHHEM YCIYyTH MpPU YCIOBHM, YTO TPH BbIJaye KItOYa MPOCTOU
AJIEKTPOHHON MOJMUCH JIMYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJICHA TPH JUYHOM
npueMe.

[Ipu oOpaiieHuu 3asBUTENS 32 MPEIOCTABICEHUEM MYHUIMIAIBHON YCIyTH B
3JIEKTPOHHON (opMe JTOKYMEHTHI, HEOOXOJUMbIE [UIsl TPEJOCTaBICHUS YCIyTU
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HaIpaBIAIOTCI B (POpME CKAHKOMHUMU, IMOJYYCHHBIX B pPeE3yjibTaTe CKAaHUPOBAHMS
3asiBUTENEM OyMa)KHBIX JJOKYMEHTOB.

JloBepeHHOCTh,  MOATBEpPKJAIOIIAs  [PAaBOMOYME Ha  oOOpalleHue 3a
MOJIyYCHHEM  MYHUIMIAJIBHOM  yCIyrd  BblJaHHAs  (PU3UYECKUM  JIUIIOM
YAOCTOBEPSIETCS  YCWJICHHOW  KBaJIU(UIIMPOBAHHOM  DJIEKTPOHHOW  MOJIHUCHIO
HOTapuyca.

16.4. [Ipu nogaye 3NEKTPOHHBIX JOKYMEHTOB, uepe3 EIII'Y, Takue 1OKyMEHThI
npenocrasisitorea B popmarax pdf, jpg, jpeg c sig.

DNEeKTPOHHBIC TOKYMEHTHI TOJDKHBI 00ECTIeYNBATh:

- BO3MOXKHOCTb HACHTU(UIMPOBATH JOKYMEHT M KOJHMYECTBO JHCTOB B
JIOKYMEHTE;

- JUIs. TOKYMEHTOB, COJIEpXalUX CTPYKTYPUPOBAHHBIC MO YaCTAM, IJIaBaM,
pazzaenaMm (mojpasjesiaM) JaHHbIE W 3aKIaJKd, OOECIeUMBAIOIIUE TEPEXOIbl IO
OTJIABJICHUIO U (MJIM) K COAEPIKAIIMMCS B TEKCTE PUCYHKAM U TabJIHUIIaM.

[Ipu HEOOXOIUMOCTH KCIIONB30BaHU UH(MOPMAIIUHU SJIEKTPOHHOTO JOKYMEHTa
B OyMaXXHOM JOKYMEHTOOOOpOTE MOXKET OBITh clejgaHa OyMakHas KOIHUS
AIEKTPOHHOTO JOKYMEHTA.

bymaxHbIi ~ JOKYMEHT, MOJIYYCHHBIM B  pe3yJbTaTe€  pPacleyaTKu
COOTBETCTBYIOIIETO AJIEKTPOHHOTO JOKYMEHTa, MOXET MPU3HABATHCA OyMa)KHOM
KOIHEH 3JIEKTPOHHOTO JOKYMEHTA MPHU BBIOIHEHUH CIETYIONIUX YCIOBUM:

- OyMaXHBIN TOKYMEHT COJIEPKUT BCIO WH(OPMAIUIO M3 COOTBETCTBYIOIIETO
AJIEKTPOHHOTO JOKYMEHTA, a TAKXKeE:

- OTTHUCK IITamIia ¢ TEKCTOM (WM COOCTBEHHOPYYHYIO 3aIlUCh C TEKCTOM)
«Konus 21eKTpOHHOI0 IOKYMEHTAa BEPHAY;

- COOCTBEHHOPYYHYIO TMOJINUCH JIOJDKHOCTHOrO Jjuia JlemaprameHra,
crienuanucta (corpyanuka, padornuka) M®I], ero dhammwinio, TOKHOCTh U JIaTy
co37aHusi OyMa)KHOTO JJOKYMEHTA - KOIUU 3JEKTPOHHOTO JOKYMEHTA.

VYkazannas undopmaiusi pazMeniaeTcsi Ha TOH K€ CTOpOHE JINCTAa JJOKYMEHTAa,
Ha KOTOPOM HA4yaloCh pa3MelieHue HHPOPMalUd COOTBETCTBYIOIIETO JIEKTPOHHOIO
NOoKyMeHTa. Eciu JOKyMEHT MpOJOJKAETCsl Ha APYrol CTOpOHE JUCTAa WM Ha
JIPYTUX JHUCTaX, TO JOIOJHHUTENbHAs 3aBepsiomias MOANUCh 0e3 pacmudpoBKH
dbaMuTuu U JOHKHOCTH CTaBUTCA Ha KaKJIOM JIMCTE, HAa OJHOW WJIM Ha 00emx
CTOpOHAX, Ha KOTOPHIX pa3MelieHa napopmarus.

Crpanuilbl MHOTOCTPAaHUYHBIX JIOKYMEHTOB CJEAYEeT MPOHYMEpPOBATh.
Jlonyckaetcst OpolopoBaHuE JIMCTOB MHOTOCTPAHUYHBIX JIOKYMEHTOB U 3aBEpPEHUE
IIEPBOM U MOCIEAHEN CTPAHULL.

16.5. OcobeHHOCTH MpPEAOCTABICHHUS] MYHULUNAIbHBIX yciayr B MO®Il wu
OCOOCHHOCTH TMPEJOCTaBICHUS MYHUIMNAIBHBIX YCIYr B JJIEKTPOHHOU dopme
onuchiBaroTcs B pazaenax I, IV HacTosiero AIMUHACTPATUBHOTO PErIaMEHTA.
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Paznen III. COCTAB, IOCJIEJOBATEJIBHOCTb U CPOKHN
BBIIIOJTHEHU S
AJIMUHUCTPATHUBHBIX ITPOIEAYP (IEMCTBUMN), TPEBFOBAHUS K
MOPSIKY
WX BBIITOJHEHUS, B TOM YUCJE OCOBEHHOCTH BBINOJTHEHU S
AJIMUHUCTPATHUBHBIX IPOIEAYP (JIEMCTBUI) B DJJEKTPOHHOU
®OPME

17. UcuepnbiBaouuii nepevyeHb aAMUHUCTPATHBHBIX MPOLEAYP

17.1. IlpenocTaBieHre MyHULIIMIAIBHOW yCIIYTH BKJIIOYAET B CEOSl CIIEIYIOIINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

- IPUEM U PETUCTpaLUs 3asIBIICHUS O IPEIOCTABICHUH MyHULIMTIAJIbHON YCIIyTH;

-IIPUHATHE pelIeHUuss O TMpeaocTaBiieHHH (00 OTKa3e B MPEIOCTABICHUH)
MYHULHANAIBHON YCITyTH;

- IPEIOCTABIICHUE PE3yJIbTaTa MyHULIUIIAIIBHON YCITYTH.

18. IIpuem u perucTpanus 3asiBJIeHUS 0 NIPeI0CTABJICHUN
MYHUIIUTIAJIBHOM YCJIYTH

18.1. OcHOoBaHMEM /Ui Hayaja BBIMOJIHEHUS aJMHUHHCTPATUBHON MPOLELYPHI
ABJISIETCST OOpalleHUe 3asgBUTEINS C 3asBJICHUEM O MPEAOCTABICHUH MYHULIUIIAIbHON
YCIYI'M TOCPEACTBOM JIMYHOTO oOpamieHuss B /[lemapTamMeHT WIM TOCTYIUICHUS
3asBJCHUS O MPEJOCTABICHUM MYHULUIAIBHOM YCIyI'M MOCPEICTBOM MOYTOBOIO
OTIPABJICHHUS.

18.2. Ins momydeHHss MYHHLMNAIbHON YCIYTHM 3asBUTENb IPEICTABISIET B
JlemapTaMeHT 3asBJICHUE O MPEIOCTABICHUN MyHULIUIIAIBHOW YCITYTH.

3asBIICEHHE O MPEJOCTABICHUH MYHUIUIIAIBHON YCIYTH MPEACTABIISETCS:

1) Ha 6yMa)KHOM HOCHTEJIE TOCPEICTBOM MTOUYTOBOTO OTIPABIICHHUS;

2) Ha OyMa)KHOM HOCHTEJIE MIPU JIMYHOM oOpalieHuu B JlemapraMeHT;

3) ¢ ucnons3oBanuem EIIT'Y u MO®IJ;

18.3. HcuepnwiBatonuii mepeuyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTaBICHUS yCIIyTH, MOJIIEXKAITUX IIPEICTABICHHIO 3as1BUTEJIEM
CaMOCTOSATEIBHO:

3asiBJICHHE O MPEAOCTABICHUH MYHULHUIAIBHON YCIyTH MO (hOopMe COriacHo
OPWIOKEHUIO 1 K HAacTOsIIEMY AJIMUHUCTPATUBHOMY PEIJIAMEHTY;

JOKYMEHTBI, YJIOCTOBEPSIONIME JUYHOCTh 3asBUTENS (I 3asBUTENICd —
¢u3nueckux JuI), B ciaydae oOOpalieHusi JOBEPEHHOro JMla — JAOKYMEHT,
YAOCTOBEPSIOUN JIMYHOCTh JIOBEPEHHOTO JIMIA, JAOBEPEHHOCTh, O(POPMIICHHYIO B
YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEJIbCTBOM MOPSJKE, Ha MPEAOCTABICHUE
npaBa OT HMMEHMW 3adBUTENS I0JABaTh COOTBETCTBYIOUIEE 3asBJICHUE, IMOJy4aTh
HE0OXO0IMMbIE JOKYMEHTHI U BBIOIHATH UHBIC ACHCTBUS, CBA3aHHBIC C MOJYyYCHUEM
MYHULIUIIATBHON YCIYTH).

B cnydae HanpaBieHMs 3asBJICHUS O IPEJOCTABICHUH MYHULMIIAIbHOU
yeayru nocpeactsom EIINY cBenenus u3 NOKyMEHTa, yAOCTOBEPSIOLIETO JTUYHOCTD
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3asBUTEJISI, YIOJHOMOYEHHOI'O MPEACTaBUTENsA, (OPMUPYIOTCS MPU MOATBEPKIACHUU
yueTtHOo 3amricu B ECHMA w3 cocTtaBa COOTBETCTBYIOIIMX JIaHHBIX YKa3aHHOU
YYETHOM 3amuMch M MOTYT OBITh MPOBEPEHbl IYyTEM HaIpaBieHUs 3ampoca C
UCIIOJIb30BaHUEM CHCTEMBI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOIECTBUS.
3asBIICEHHE O MPEJOCTABICHUH MYHUIUIIAJIBbHON YCIYTU JOJKHO COAEPKATh:

MOJITHOE HAWMMEHOBAaHHWE OpraHa, MPEJOCTABISIONIETO0 MYHHUIUIIAIBHYIO
ycuayry;

CBEJICHUS, TO3BOJISIONMINE HACHTU(PHUITUPOBATH 3aIBUTEIS, COIACPIKAIMUXCS B
JOKYMEHTAX, MPEIyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii denepanuu,
CBEIECHUS, TMO3BOJSIIONIME  HUJECHTU(DHUIMPOBATH  NPEACTABUTENA  3asIBUTEINS,
cozepkKalrecs: B JOKYMEHTaxX, MPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoi
®denepaui U JOMOJHUTENbHBIE CBEACHUS, HEOOXOAUMBIE IS MPEIOCTaBICHUS
MYHULMIIAJIbHON YCIIYTH.

18.4. JIokyMeHTbI, KOTOpbIE 3asiBUTEIb BIPABE MPEAOCTABUTH IO COOCTBEHHOU
WHULIMATUBE, W KOTOPBIE MOJJIEKAT MOJYYEHUIO B PAMKAX MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS HE MPEYCMOTPEHBI.

18.5. OTBETCTBEHHOCTh 3a NOMJIWHHOCTH MPEACTABISAEMBIX TOKYMEHTOB U
JIOCTOBEPHOCTH COJIEpKAIIeiicss B HUX HHGOPMAIIMK HECYT 3asBUTEIIN, a TAKXKE JIUIIA,
BBIIABIIIHE JTNOO 3aBEPUBIITUE B YCTAHOBICEHHOM TOPSAJIKE IOKYMEHT.

[Ipu mpencraBieHun 3asBUTEIEM HE3aBEPEHHBIX HOTAPUAIIBHO KOMUUA €My
HEOOXOIMMO MU ce0e UMETh OPUTHHAIIBI TJOKYMEHTOB.

JIOKYMEHTBI, TMpPEJICTABISAEMBIE 3asBUTEIEM, JIOJDKHBI COOTBETCTBOBATH
CJIeIyIOIIUM TPeOOBAHUSIM:

pa300puUrBOE HANTMCAHUE TEKCTA TOKYMEHTA;

MOJIHOE HamucaHue GhaMuInk, UMEHU U OT4YEeCTBa (IIPU HAIMYUM) 3asIBUTEIIA,
aJipec ero MecTa JKUTEJIbCTBA, TeJaedoH (IIpU HATUYIUN);

OTCYTCTBUE B JOKYMEHTAX MOJYUCTOK, IPUNUCOK, 3a4EPKHYTBIX CIOB M MHBIX
HEOTOBOPEHHBIX UCIIPABIICHUI;

OTCYTCTBUE JOKYMEHTOB, HCIIOJIHEHHBIX KapaHAAIIOM;

OTCYTCTBME B JOKYMEHTAaX CEPbE3HBIX MOBPEKICHUM, HAIMYHE KOTOPBIX
JOITYCKAeT HEOJTHO3HAYHOCTh MCTOJIKOBAHUS COJCPIKAHUSL.

18.6. Ilpu mpengocTaBieHUd MYHUIIMIIATBLHON YCIYTH 3amlpeiiaercs TpeboBaTh
OT 3asIBUTEJIS:

1) mpeacraBieHWsS JOKYMEHTOB W WH(OOpPMAIMU WIH OCYIICCTBICHUS
NEUCTBUM, TIPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMH MIPABOBBIMU AKTAMH, PETYJIUPYIOIIMMU OTHOIICHUS, BO3HUKAIOIIKE B
CBSI3U C MPEIOCTABICHUEM MYHULIUITAIBHOW YCIIYTH.

2) mpencTaBieHUsT JOKYMEHTOB M HMH(OpPMAaIMK, KOTOPhIE B COOTBETCTBUU C
HOPMaTUBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit deneparuu u Jlumnenkoit o61acTwu,
MYHULHUNAIBHBIMU ~ TPaBOBBIMH  aKTaMH ropojga Jlumenka  HaxomsTcs B
pacloOpsKEHUH  OPraHoB,  MPEAOCTABISAIONIMX  MYHULMNAIbHYK  YCIYTY,
roCyJapCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O caMoOyIpaBieHUss u (UJIN)
NOJABEOMCTBEHHBIX ~ TOCYJIApCTBEHHBIM  OpraHaM W  OpraHaM  MECTHOIO
CaMOyIpaBJI€HUs] OpraHU3aluid, YYaCTBYIOIINX B MPEAOCTABICHUH MYHHUIUIIAIbHBIX
YCIYT, 3a UCKJIIFOYEHHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHOro
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3akoHa oT 27 wutons 2010 r. Ne 210-®@3 «OO0 opraHuzauuu MNpeaOCTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIMTIATIBHBIX YcIyr» (nanee - denepanbubiii 3akoH Ne 210-
®3).

3) mnpencraBieHUS JOKYMEHTOB M HWH(OpMamuu, OTCYTCTBHE U (WUJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCH IIPU MIEPBOHAYAIIBHOM OTKa3€ B MPHUEME
JOKYMEHTOB, HEOOXOIUMBIX VIS IIPENOCTABICHUS roCyAapCTBEHHOM
(MyHUIIMNAIIBHOM)  yclayrd, JiMOO0 B NPENOCTABIECHUU  TOCYAapCTBEHHOU
(MyHUIIUMTIAILHOW) YCIIYTH, 32 UCKIIOUEHHEM CIEAYIOIINX CIIyYaeB:

- W3MCHEHHE TpeOOBaHWU HOPMATHUBHBIX IPABOBBIX aKTOB, KAaCalOLIUXCS
PENIOCTAaBICHUSI MYHULMIIAIBHONM yCIYyrH, TIOCJI€ MEepPBOHAYAIBHOW MOJA4H
3asIBJICHMS O MIPEAOCTABICHUN MyHULIMTIABHON YCIYyTH;

- HAJIMYMe OIMUOOK B 3asBJICHUU O MIPEIOCTABICHUN MYHULIMIIAIBHON YCIYTU U
JOKYMEHTaX, MOJAHHBIX 3asBHUTEJIEM IIOCJIE€ IMEePBOHAYAIBHOIO OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUSI MYHUIIMIIAIbHON yCIyTH, J100 B
NPEAOCTABICHUA MYHULMNAIBHON YCIYyIM M HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

- ICT€UEHHUE CPOKa JACHCTBUS JOKYMEHTOB WJIM U3MEHEHUE HH(OpMAIUU TToCIie
IepBOHAYAJILHOTO  OTKa3a B  IpHEME JOKYMEHTOB, HEOOXOAMMBIX  AJis
OpEeJOCTaBIECHUS  MYHUUMOAIbHOM  yciayrd, Jub0 B MPEAOCTaBICHUU
MYHULUAIBHON ) yCITyTH;

- BBIABICHHE JOKYMEHTAJIbHO MOJATBEPXKIEHHOro ¢akra (IpU3HAKOB)
OIIKMOOYHOIO WJIM MPOTHBOMPABHOrO AEHCTBUA (0€34€iCTBUSA) NOIKHOCTHOTO JIMIA
JlemapTaMeHTa, MYHMIIMIAIBLHOTO CiayKaiiero, pabotHuka MOI], paboTHuka
OpraHM3aluy, NpeaycMOTpeHHOW dacTthio 1.1 crarem 16 denepampHOro 3akoHa
No 210-®3, npu nepBoHAYaTILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
IPEIOCTaBICHUSI MyHULIUIIAILHON YCIyTH, TMOO0 B IPEIOCTABICHUN MYyHUIIUTIATBHOM
yciayru, o 4yeM B MOI[ npu nepBoHayadbHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsi TIPEIOCTABICHUS MYHUIUIAIBHON YCIyTH, MO0 PYKOBOIUTEIS
OpraHu3aluy, MpeaycMOoTpeHHoN vacTeio 1.1 ctateu 16 depepanbHOro 3akoHa Ne
210-®3, yBemomisdeTcs 3asBUTENIb, a TaKKE€ [MPUHOCATCS M3BUHEHHUS 34
JIOCTaBJICHHBIE HEYIOOCTBA.

18.7. B ciuywae mnocCTymuieHUus 3asBJIeHHs B JlemapraMeHT MOYTOBBIM
OTIPABJIEHUEM WM M0 3JIEKTPOHHON MOYTE JOJDKHOCTHOE nuuo /[lemapramenTa,
OTBETCTBEHHOE 3a MPUEM M PETMCTPALUIO 3asBJICHUN M OOpalleHUil, PErUCTPUPYET
IPUHATOE 3asBJIICHUE O IMPENOCTaBICHUH MyHULMNAIBHOW yciyru B COJl «/lemo»
OyTeM NPHUCBOCHUS 3asBICHUI0 O MPEJAOCTABIECHUM MYHULMUIAIBHON YCIyIH
NOPSIAKOBOIO  HOMEpPAa M IEpPEefacT  3apEerHCTPUPOBAHHOE  3asBJICHUE O
IPEIOCTAaBJIECHUM MYHULMIAIBHON yciyru mnpenacenarento [lemapramenrta s
paccMOTpPEHHsI M HaJOKEeHUs pe3omonuu. llocne paccmoTpeHus mnpeacenarenem
JlemapTaMeHTa 3adBJIEHUS O NPEAOCTABIEHUM MYHULMNAIBHON YCIyIM NEPEAAETCS
JNOJDKHOCTHOMY JIMIY, YKa3aHHOMY B PE30JIFOLIMH, HA HCTIOJIHEHUE.

18.8. B cnyuae oOpamieHuss npud JHYHOM TPHUEME JTOJDKHOCTHOE JIHIIO
JlemaprameHTa, OTBETCTBEHHOE 3a IMPUEM U PETUCTPAIUIO 3asBJICHUN U OOpaIlleHHIA:
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YCTAHABJIMBAET JINYHOCTh 3asBUTENII HAa OCHOBAHWM IACTIOPTA TPaKJIaHWHA
Poccuiickoii denepanuu 11060 MHOTO JIOKYMEHTA, yAOCTOBEPSIOLIErO JUYHOCTDH, B
COOTBETCTBMHM C 3aKOHOJATENILCTBOM Poccuiickoil denepaunu;

IPOBEPSET MOJHOMOYUS 3asIBUTENIS, B TOM YUCJIE MOJTHOMOYMS NPEICTABUTENS
3as1BUTEJNS IEUCTBOBATh OT €r0 HMEHH;

OpOBEpsieT HaJU4Me BCEX HEOOXOAMMBIX JOKYMEHTOB HUCXOAS U3
COOTBETCTBYIOILIETO MEPEYHsI JAOKYMEHTOB, HEOOXOAMMBIX HJsi MpPeIOoCTaBICHUS
MYHULUNAIBHON YCITYTH;

IIPOBEPSET COOTBETCTBUE IIPEACTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TPeOOBAHMSM, YIOCTOBEPSASICH B TOM, YTO:

TEKCThI JOKYMEHTOB HANKCaHbl pa300pUYUBO;

(dbaMunuu, UMEHa M oTdecTBa (MpHU HAIMYMK) (PU3MYECKUX JIUL, agpeca uX
MECTa JKUTEJIbCTBA HAIMMCAHBI MOJHOCTHIO;

B JOKYMEHTaxX HET IMOAYUCTOK, MPHUIHUCOK, 3aYEPKHYTBHIX CJIOB U HHBIX
VCIIPABJICHUM;

JOKYMEHTBI HE UCIIOJHEHBI KapaHAaIlIOM;

JOKYMEHTBl HE HMMEIOT CEpPhE3HBIX TIOBPEKICHHUI, HAIU4YUE KOTOPBIX HE
II03BOJIAET OJJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHHUE.

OT wuMeHu 3adBUTENE MOXKET BBICTYNATh NPEICTABUTENb 3asIBUTEINS,
JNEUCTBYIONUH HA OCHOBaHMM OGOPMIICHHOW B  YCTAaHOBICGHHOM TIOPSJIKE
JNOBEPEHHOCTH HAa OCYIIECTBICHHUE JEHUCTBUM IO MOJYYEHUIO MYHMIUIIAJIBHOU
YCIYTH.

B cimywae npexncraBneHus — 3asBUTENEM — NOMJIMHHUKOB  JTOKYMEHTOB,
MPEyCMOTPEHHBIX 4acThio 6 ctaTthu 7 DenepanbHOro 3akoHa ot 27 utosig 2010 r. Ne
210-®3 «O6 opraHuzauuy MNPEAOCTABICHUS] TOCYIAPCTBEHHBIX M MYHUILIMITAJIbHBIX
yciyr», uX OecljlaTHO€ KOMMPOBAHME U CKAaHUPOBAHHME  OCYILECTBIIAETCS
JNOJDKHOCTHBIM JIMIOM JlemapTaMeHTa, IIOCJE YEro OpUIMHAJIbl BO3BPAILAIOTCS
3asIBUTEIIIO.

JIOJDKHOCTHOE JIMIO, M3rOTaBIIMBAIOIIEE KOMUHM JOKYMEHTOB, BBIIIOJIHSET HA
HUX HaJOUCh OO0 UX COOTBETCTBUM IMOJJMHHBIM 3K3EMIUIIpaM, 3aBEpseT CBOEH
HOJIUCHIO, @ TAKXKE YKA3bIBAET CBOIO (PAMUIINIO, UMSI, OTYECTBO.

Ecnu 3asBHTENEM MPEAOCTaBICHBl KOIUU JOKYMEHTOB CaMOCTOSATEIBHO,
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHULMIIAJIBbHON YCIIyTH,
IPOBEPSAET NPEICTABICHHBIE KOMMM HA COOTBETCTBHE MOJJIMHHBIM 3K3EMIUISpaM,
BBINIOJIHAET HAa HUX HAAMNUCh 00 MX COOTBETCTBHMHM, 3aBEPSIET CBOEW MOJINMUCHIO, a
TaK)K€ YKa3bIBa€T CBOIO (PaMUJIUIO, UM, OTYECTBO.

18.9. OcHoBaHusAMHM Uil OTKa3a B INPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEAOCTABIECHUS MYHUILIUIIATIBHON YCIYTH, SIBISIOTCS:

- C 3asBJICHUEM O0PaTUIIOCh HEHAJIeKAIEE JIUIIO;

- TPEACTABICHHBIE 3asBUTEJIEM JOKYMEHTBl COAEpXKAT MOBPEKIACHUSA,
NOJAYKMCTKH, HWCIPABICHUS TEKCTa, HE 3aBEPEHHBIE B IMOPSJKE, YCTAHOBJICHHOM
3aKOHOJATENbCTBOM Pocculickon denepanuu;

- 3adBJICHHE O IPEJOCTaBICHUU YCIYIM IIOJAHO B OpraH MECTHOIO
CaMOYIIPaBJICHUE WM OpPraHU3alMIO, B TIIOJHOMOYHUS KOTOPBIX HE BXOJHT
IIPEAOCTABJICHUE YCIYTH.
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18.10. OcHOBaHuAMM 11 OTKa3a B MPUEME TOKYMEHTOB, B Cllyyae MOJA4H
3asiBiieHus nocpeactsoM EIIY, moMuMoO OCHOBaHWW yKa3aHHBIX B MyHKTE 18.9
AJIMUHUCTPATUBHOT'O PETJIAMEHTA SIBISIOTCS:

- TI0J1aya 3asiBJICHUS O MPEIOCTaBICHUHU YCIYTH U JJOKYMEHTOB, HEOOXOIUMBIX
JUIS TIPEOCTABJICHUS YCIYTH B 3JIEKTPOHHOH (hopMe, C HApyIIEHUEM YCTAaHOBJICHHBIX
TpeOOBaHMIA;

- HEMOJHOE 3arlojHeHHe mojeil B ¢opMme 3asBICHHUA, B TOM YHCIE B
WHTEpaKTUBHOU (hopme 3ampoca Ha EINT'Y.

3asiBUTENIO HE MOKET OBITh OTKA3aHO B MPUEME JONOIHUTENBHBIX JOKYMEHTOB
IPY HAJIMYUY JKEJIaHUS UX CAATh.

[Ipr HanMuMM OCHOBAHMM I OTKa3a B NPHUEME 3asABJICHUS U JOKYMEHTOB,
JNOJDKHOCTHOE JUIo JlenmaprameHTa yBeIOMIISIET 3asBUTENSI O HAJMYUU MPENATCTBUN
JUIsl TIpYeMa JOKYMEHTOB, OOBSICHSET COJEpKaHUE BBISBICHHBIX HEIOCTATKOB H
IPEAJIAraeT MPUHITh MEPHI 110 UX YCTPAHEHUIO.

B ciiyyae HEnpuHATHS MEp MO YCTPAHEHUIO MPUYUH, IBUBUIMXCS OCHOBAaHUEM
JUIsl OTKa3a B MPUEME JOKYMEHTOB, TOJKHOCTHOE JIMLO JlemaprameHTa, MpUHUMAET
penieHre 00 oTkase B MpueMe JOKYMEHTOB.

3asgBUTENb, NPEICTABUBIIMA JOKYMEHTBHI [UISl TOJYYEHHsS MYHULHIIAIBHON
yCIyTd, B 00s3aTEJILHOM TMOpsiiKE HWHOOPMUPYETCS JAOKHOCTHBIM  JIULIOM
JlenapramMeHTa O CpPOKE 3aBEpLICHUS NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYI'HM H
NOPSIAKE TIOMYYEHHUS] JOKYMEHTOB, SIBJLSIIOIINUXCA PE3YyJbTaTOM IPEIOCTABIICHUS
MYHHIUITAIBHON YCIYTH.

3asBIICHUE O TPEIOCTABICHUM MYHHIMIAIBHON YCIYyTH B JEHb IOCTYIUICHMS
PErUCTPUPYETCS JOJDKHOCTHBIM JIMIIOM /JlermapraMeHTa, OTBETCTBEHHBIM 3a IIPUEM U
perucTpaunuo 3aspieHuid u oopamienuii, B COJ1 «lemo» u nepenaercs npeaceaaTento
JlemapraMeHTa, 11 paCCMOTPEHUS M HaloKeHUs pe3ontounu. [locne paccmoTpenus
npeacenarenem JlemaprameHTa 3asBICHHUS O MPENOCTABIECHUH MYHHULMNAIbHON
YCIYTM TEPEeNaeTcss JTOJHKHOCTHOMY JIMIy, YKa3aHHOMY B PE30JIOLHMH, Ha
UCIIOJTHEHUE.

CpoK OCyIIECTBIIEHHs JEUCTBUI IO pPErHCTpauuu JOKyMEHTOB - 30 MHHYT B
TE€YEHUE OJTHOTO paboYero JHs.
18.11. KpurepueM nNpuHATUS pEUICHUA MO AJAMUHUCTPATUBHOW Mpoleaype
ABJISIETCS] OCTYIUIEHUE 3asBJICHUS O IIPEIOCTABICHUN MYHHUIIMIIAIBHON YCIIyTH.

18.12. Pe3ynbTaToM BBINOJHEHUS AaIMHUHUCTPATUBHOW IPOLELYPHI SIBIACTCA
IIPUEM, PETUCTpPAlHs 3asBICHHUS O IPEIOCTABICHHMM MYHHULMIAIBHOM YCIYTH H
HaITpaBJICHUE 3asBJIEHUS O NIPENOCTABICHUA MYHUIUITAJBHON YCIYT HA UCTIOJIHEHUE
JNOJDKHOCTHOMY JiMIly JlemapraMeHTa, OTBETCTBEHHOMY 3a IIPEAOCTABJIECHUE
MYHULMUIIAIIBHON YCIIYTH.

18.13. Cmoco0 ¢ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOM MPOUEHYPHI:
perucrpanus 3asBJICHUS O MPEIOCTABICHUN MyHUIUNIAIbHOW yciyru B COJ1 «/lemo».
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19. IlpunsiTHe pemieHus 0 MpeaoCcTaBJeHNH (00 0TKa3e B PeI0CTABICHUHN)
MYHUIUNAJIbHON yCIyTH

19.1. OcHoBaHueM Uisi Hayada BBITIOJIHEHHS aJIMUHHUCTPATUBHON MPOUEIYPHI
SBJISIETCA MOCTYIUIEHHE OJKHOCTHOMY Iy JlemaprameHTa, OTBETCTBEHHOMY 3a
NPEAOCTABICHUE MYHMIIMNAIBHON YCIYTd, 3aperuCTPUPOBAHHOTO 3asiBIICHUS O
NpPEeAOCTaBICHUHA MYHUIIMNIATLHON YCIIyTH.

19.2.0cHoBanus JUTSL IPUOCTAHOBJIEHUS MYyHULUIATbHON yCIIyT!
3aKoHoAaTenbCTBOM Poccuiickon denepannu He NPETyCMOTPEHBI.

19.3.0OcHoBanmMeEM 1U1s OTKa3a B MIPENOCTABIECHNUN YCIYTH SIBISIOTCS:

BBISIBJICHUE B IIPEJICTABICHHBIX JIOKYMEHTaX HEJOCTOBEPHON MCKaKEHHON
uH(popmaIuy;

JOKYMEHTBl yTPAaTWUIM CWJIy Ha MOMEHT OOpalleHHus 3a MpeloCTaBICHUEM
MYHULIUTTATBHON YCITyTH.

19.4. Jlns nmnpuHATHA peuieHuss O IpeaocraBieHud (00 oTkaze B
MPEIOCTaBICHUN) MYHUIIMNIAIBHOM YCIYTH JTOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
PEIOCTaBICHUE MYHUIIMITAIILHON YCIYyTM pacCMaTpUBAET MOCTYIMBILEE 3asBJICHHE
Ha COOTBETCTBUE TPEOOBAHMSIM, YKA3aHHBIM B Tojpasnesie 18 AIMUHHCTPAaTHBHOIO
periameHTa.

[To pe3ynbTaTaM pacCMOTPEHUS 3aiBIEHUS O MPEIOCTABICHUH MYHUIIMTIATbHON
YCIIYTH, PU OTCYTCTBUU OCHOBAHMII /sl OTKa3a B MPEAOCTABICHUN MYHHUIUIIATbHON
YCIyTH, NPEAyCMOTPEHHBIX NOYHKTOM 19.3 AJIMHUHMCTpaTHMBHOrO perjiaMmeHTta
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHULMIAIBHOM YCIyIH
OCYLIECTBJISIET MOATOTOBKY 3asBHUTENI0 NMHUChbMA, cojepxKaliero MHpopMmanuw o0
OpraHu3alMy O0IIEeIOCTYMHOIO U OECIIaTHOrO JIOMIKOJIBHOIO, HAYaJIbHOTO OOIIEro,
OCHOBHOTO OOIIEro, CpeaHero oOmiero oOpa3oBaHUsA, a TakKXXe JOMOJHUTEIBHOTO
oOpa3zoBaHusi B 00pa30BaTEIbHBIX OPraHU3alUsaX, PACMOJIOKEHHBIX HA TEPPUTOPUU
rOpOJICKOro OKpyra ropoja Jlumenxka.

[Tpu HAJIUYUU OCHOBaHHI, PEeTyCMOTPEHHBIX MYHKTOM 19.3
AJIMUHUCTPAaTUBHOTO  PEIJIAMEHTA, JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
NPEAOCTABICHNE MYHHIMIIAIBHON YCIYTH OCYLIECTBISIET MOATOTOBKY HPOEKTa
MUCEMEHHOTO YBEIOMJICHHSI 00 OTKa3e B MPEIOCTaBICHUN MYyHUITUTIATLHON YCIYTH C
yKa3aHUEM MPUYHH OTKaza mo (opMe COTIACHO MPHUIOKEHUIO 2 K HACTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY.

JomxHocTHOE Mo JlenmaprameHnTa, OTBETCTBEHHOE 3a MPUEM U PErHCTPALIUIO
3asBJICHUI U OOpalleHuil, OCYIECTBIAECT PErUCTPALMIO MOANMMCAHHOIO JOKYMEHTA,
cojepkaiero uHdopmaluo o0 opraHu3anuu oOpa3oBaHusi MO0 yBeIOMIICHHE 00
OTKa3€ B MPEAOCTABICHUH MYHHUIMINAIBLHOM yciyru, B CO/I «Jlemo».

Cpox NpuHSATHSA peuieHus: O MpeAocTaBiieHud (00 OTKa3ze B MPEIOCTaBICHUM)
MYHUIIMNAIBHOM YCIYyTU COCTaBisAeT 7 pabouux [HEH, HCUUCISIEMON C JaThl
noJiyueHus JlemapraMeHToOM 3asBICHUS O IPEIOCTABICHUN MyHUIIUTIATHLHOM YCITYTH.

19.5. KpurepueMm npuHSATHS pPEIICHUS SBISIETCS OTCYTCTBUE OCHOBAHUH /ISt
OTKa3a B MPEJOCTAaBICHUH MYHUIUIIAIbHON YCIYTH.

19.6. Pe3ynbraTOM aJMUHHUCTPATHUBHON MPOUEAYPHl SBISIETCS PErUCTpaLUs
JIOKyMEHTa, cojepkaiero uHpopmanuioo 00 opra#u3anud 00pa3oBaHHs JIHOO
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yBEJOMJICHUS 00 OTKa3e B MpeaocTaBlieHMH HH(opMmanuu 006 oOpa3zoBaTeIbHOM
OpraHu3aluH.

19.7. Cnocob6 @Qukcauuu pe3ynbTara aIMUHUCTPATUBHON MPOUEHAYPHI:
perucTpanus 10KyMeHTa, CoJiepkaiiero nHpopMairo o0 opraHu3anuu 00pa3oBaHus
WIN yBeJOMIIEHUS 00 OTKa3e B MPEJOCTABICHUH HHpopMaiuu o0 o0pa3oBaTeIbHOM
opranuzanuu B COJI «/emo».

20. IIpenocraBiaenne pe3yJbTaTa MyHUIUNIAJIBHON YCIYTH

20.1. OcHoBanMeM M1 HAadajla BBITOJIHEHUS aIMHHUCTPATUBHOW IPOLEAYPHI
aBisierca  3apeructpupoBaHHblidi B COJ[  «AEJIO» pmokymeHT, conaepxamuin
uH(popmaiuo 00 00pa3zoBaTENbHOW OpraHU3aluy JIUOO YBEIOMJIEHHUS 00 OTKa3e B
npeaocTaBieHud MHQpopMaluu 06 00pa3oBaTeIbHON OpraHu3aIuy.

20.2. Pe3ynbrar npenocTaBiICHUS MYHUIMNAIbHOW YCIYIM MOXET OBbITh
IPEIOCTABIIEH 110 BBIOOPY 3asBUTENS, BHIPAKEHHOM B 3asBJICHUU O MPEAOCTaBICHUN
MYHULIMINIAJIBHONW YCIYTH NpHU JIMYHOM oOpaileHuu B JlemapTaMeHT, 31eKTpOHHOU
MOYTOW MJIM NTOYTOBBIM OTIHPABICHUEM B aJIPEC 3asIBUTEIIS.

Cpok mpenocTaBiIeHHUs 3asBUTEII0 pe3yJbTaTa MYHULIUNAIBHON YCIyTU
cocTaBisieT 2 paboyux [AHS, HUCYHCISAEMBIX CO JHS MPHUHATHS pPEIIeHUs O
IPEIOCTAaBICHUN MYHUIUNAIBHON YCIyrd JnOo 00 OTKaze B MPeIoCTaBIICHUS
MYHUIIUTIAIBHON yCIyTH.

[IpenocraBienue pe3yibTaTa MYHHIUINAIBHONW YCIYTH MO BBIOOPY 3asiBUTEINS
HE3aBUCHMO OT €ro MecTa J>KUTEIIbCTBA MOXET OCYIIECTBISATHCA MOYTOBBIM
OTIPABIICHUEM. [lomydyenne JOMONHUTENBHBIX CBEACHUN OT 3asBHUTENS HE
IPe1yCMOTPEHO.

20.3. KpurepueM MpUHATHS PELUICHWN 10 aJMUHHUCTPATUBHOM HPOLENYypE
SBJISIETCSl PErucTpanusl JOKyMEHTa, COJAEp)Kalero MHpopManuio o0 OpraHu3aluu
oOpazoBaHus MO0 YBEAOMJICHHS 00 OTKa3e B MPEIOCTaBICHUM HWHQPOpMaIuu o0
o0Opa30BaTeNbHON OpraHu3aluy.

20.4. Pe3ynpTaToM BBINOJHEHHUS aJIMUHUCTPATUBHOW MPOLEAYPHl SBIAETCS
HanpapiieHue (Bbllaya) JOKyMEHTa, cojiepkaiiero mHpopmainio o0 OpraHu3alnuu
oOpazoBanusi OO yBEJOMIIEHHUS OO0 OTKa3e B MPENOCTABICHHH WHOOpMAIUu 00
o0pa30BaTeNbHOM OpraHu3alnu, 3asBUTENIO.

20.5. Cnocob ¢ukcanuu pe3ysbraTa aAMIHUCTPATUBHON MPOIIETypbl: BHECEHUE
CBEEHUN O HampaBleHUU (BblJA4€) 3asBUTENIO JOKYMEHTA, COJEPKAIEro
uH(popmaluo 00 opraHu3zaluu o0pa3zoBaHUs JUOO  yBeIOMJEHMS 00 OTKasze B
npenocTaBieHun HH@opMmanuu 06 oOpa3zoBarenbHOl opranuzauuu, B COJ «EJIO»
Y B J)KypHaJl pEerUCTPaIlH OTIPABIIEMBIX (BbIIaBa€MbIX) JOKYMEHTOB.

21. Ilepevyenb aIMUHUCTPATUBHBIX NPOUEAYP (HeicTBHIA)
NMPH NPEeIOCTABJICHUH MYHHUIMIIAJIBLHON YCJYI'M B 3JIEKTPOHHOM opme

21.1. IlpenocraBieHue MyHHUIIUMIIAILHON YCIIYTH BKIIIOYAET B ce0s CIEAYIONIHE
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:
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IIpUEM U PETUCTpalUsl 3asBJICHUS O TMPEAOCTABICHUN MYHUIIUITAIIBHOW YCIIyTH
B DJICKTPOHHOH (hopme.

21.2. NanpHeliee npeaoCTaBIeHUe MYHHUITUTIATLHON YCIYTH OCYIIECTBIISIETCS
B MOPSIJIKE, PEyCMOTPEHHOM nojpasiesiaMmu 22, 23 HACTOMIIETO
AJIMUHHUCTPATHBHOTO PETJaMeHTa.

21.3. IIpengocraBieHue pe3yabTara MyHULIMIAIbHON YCIIYTH B 3JIEKTPOHHOMN
dbopme He TTPEaYCMOTPEHO.

22. IlpueM U perucTpanus 3asiBJeHUsI O PeI0CTABJICHUN
MYHUIUNAJIbHON YCJIYTH B 3JIEKTPOHHOH (hopme

22.1. OcHoBaHueM Uil Hadaja aJIMUHUCTPATUBHOW NPOLIEAYPHI SIBISIETCS
nojaya 3asBICHUS O MPEIOCTABICHUM MYHHULMIAIBHOM YyCIYTM B  aapec
Henapramenta ¢ ucrnonab3zoBanueM EIITY.

22.2. lomxHOoCcTHOE U0 JlemapTaMeHTa, OTBETCTBEHHOE 3a MPEAOCTABICHUE
MYHULUNAIBHON  YCIyI'M, NPHCBAWBACT  3asBJICHHUIO O  MPEIOCTaBICHUU
MyHUIIUNANbHOM yciyru craryc «Ha paccMmoTpenun», B cucteme o0pabOTKH
JIEKTPOHHBIX (QopM (manmee - wuHOOPMAIIMOHHAS CHCTEMa), pacredyaTbiBaeT M
IEpEIacT 3asBJIICHUE O MPEIOCTABICHUM MYHULUIIAIBHON YCIYIH JOJKHOCTHOMY
muny JlemapTtaMeHTa, OTBETCTBEHHOMY 3a IPUEM M PETHCTPALMIO 3asBJICHUN U
oOpalleHuil.

22.3. Uadopmanus o cTatyce 3asiBICHHUS O MPEAOCTABICHUNA MYHUITUTIATHLHOM
yCIIYyTY aBTOMAaTUYECKU MepeIaeTcs B TUUHBIN KaOuHet 3asutens Ha EIITY.

22.4. JloxkHOCTHOE 1O JlemaprameHTa, OTBETCTBEHHOE 3a IIPUEM H
pEerucTpaluio 3asBICHUNM M OOpalleHUul, PEruCTPUPYET NPHUHITOE 3asBICHHE O
NPEAOCTABICHUA MYHULMUIIAIBHOW YCIYI'M IIyTEM NPHUCBOEHUSA 3aSBICHUIO O
NPEAOCTABICHUA MYHUUMUIIAIBHONW YCIyTM MOPSAKOBOIO HOMEpa U IEpPENaeTcs
npeacenaTento [enapraMenTa AJisi pacCMOTPEHUS M HalloKeHUs pe3oionuu. [locue
paccMoTpeHust mpexaceaarenem JlemapraMeHTa 3ampoca O IPEAOCTABICHUU
MYHULUNAIBHON yCIAYyrd TEpefaeTcs JOJDKHOCTHOMY JIMILY, YKa3aHHOMY B
PE30JII0IMH, HA UCIIOITHEHNE.

MaxkcuManbHblii  CPOK  BBINOJHEHUS  aJIMUHHUCTPATUBHOM  IPOLEAYPHI
coctaBisieT 30 MUHYT.

22.5. Kpurepuem NpUHATHS PEUIECHUS SIBJISETCS MOCTYIUICHUE 3asBICHUSA O
IIPEAOCTABICHUNA MYHHUIIMIIATbHON yCIIYTH.

22.6. Pe3ynbTaTOM BBINOJHEHHSI AJIMUHUCTPATUBHOW MNPOLELYPHI SBISIETCS
IIPUEM, PETHUCTpPALMs 3asBJIICHUS O INPEAOCTABICHUM MYHULMIIAJBHOW YCIYIH B
UH(OPMAIIMOHHOW CHUCTEME W HaNpaBJICHHE 3asBICHUS O MPEJOCTABICHUU
MYHULUNAIBHON YCIYIM Ha WCIOJHEHHE JOJDKHOCTHOMY JHIy JlemapramenTa,
OTBETCTBEHHOMY 32 MPEJOCTABICHNE MYHUIUIIAJIbHON YCIYTH.

22.7. CnocoboM @QuKkcalud HCHOJHEHUS aJIMHHUCTPATUBHONW MPOUEAYPHI
ABJISIETCS. PETUCTpPALUs 3asBJICHUS O NPEAOCTABICHUM MYHHIIMIAJIBHOM YCIYyTH B
CO «AEJIO».
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23. Ilopsimok ocylIeCTBJICHHUSA B 3JIEKTPOHHOI opme
aJIMMHUCTPATHBHLIX NpoueaAyp (A1elcTBU)
B COOTBETCTBHH C MOJIOKeHUAMH cTaThu 10 PenepanbHoro 3akona Ne 210-d3

23.1. ®opmupoBaHUE 3ASBICHUS 3asBUTENIEM OCYILECTBIISIETCA MOCPEICTBOM
3amogHEHUs1 AJEeKTpoHHOU ¢opmbl 3asBienus Ha EII'Y 06e3 HeoOxomumocTH
JOTIOJTHUTEIIFHOM M01au 3asBJICHHS B KaKOK-TM00 HHOU (opMme.

23.2. Bo3moxkHOCTh HampaBieHusi 3ampoca depe3 EII'Y npenocraBmisiercs
TOJNIBKO 3asBUTEISAM, 3apeructpupoBanHbiM Ha EII'Y ¢ mcnons3oBanmem Enmnon
cUCTEeMbl  uAeHTUGUKaMu W  ayreHTudukanuum (manee - ECHA) wnwm
UH(OPMAIIMOHHBIX  TEXHOJIOTHM, NpPEeIyCMOTPEHHbIX cTaTesimMu 9, 10, 14
®enepanbHoro 3akoHa oT 29.12.2022 Ne 572 — @3 «0O06 ocyuecTBIeHUN
uAeHTUGUKAIMY W (WIK) ayTeHTHPUKAUUK (U3UYECKUX JHI] C HCIOIb30BAHUEM
OMOMETPUYECKUX TEPCOHAIBHBIX JAHHBIX, O BHECEHUU W3MEHEHUU B OT/ACIIbHBIC
3aKOHOJATeNbHbIE akThl Poccuiickoil deaepauy U NpU3HAHUKM YTPATUBIIUMU CHITY
OTJIEIIbHBIX TTOJIOKEHUN 3aKOHOIATENBbHBIX aKTOB Poccuiickon denepanum».

Ecnu 3aaBurens He 3apeructpupoBad Ha EII'Y B kauecTBe nonbp3oBaress, eMy
HE0OXO0IMMO TIPOUTH MPOIIEAYPY peructpaiuu ¢ ucnoib3doBanuem ECHUA.

[lepen 3amonHeHreM 3JIeKTpOHHOUN (opmbl 3asBineHus Ha EIITY 3asButento
HEOOXOJMMO O3HAKOMHTBCSI C MOPSIAKOM MPEIOCTABICHHUSI MyHULIMNAIBHON YCIIyTH,
MOJTHOCTBIO 3aMOJHUTH BCE MOJIS ANEKTPOHHON (POPMBI.

23.3. IIpoBepka c(hOpMHUPOBAHHOTO 3as1BJICHUSA OCYIIECTBIISIETCA
ABTOMATUYECKH II0CIIE 3alOJIHEHUSA 3asABUTEIIEM KAKJIOIO0 M3 IOJEH DIEKTPOHHON
(dopmbl 3asBaeHus. [Ipy BBIABICHHH HEKOPPEKTHO 3aMIOJIHEHHOTO MOJISl 3JIEKTPOHHOU
(dopMbl 3asBICHUS 3asIBUTENb YBEAOMIISIETCA O XapaKTEpe BBISIBICHHOW OLIMOKU U
NOpsAJIKE €€  YCTpaHEHUsT  IOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOILEHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

23.4. ChopmupoBaHHOE W TMOJINMCAHHOE 3asBJICHUE, W HHBIC JTOKYMEHTHI,
yKa3aHHbIe B mojpasjaenie 18 HeoOxoaumble A MPEAOCTABICHUS MYHUIUTIATBHOM
yCIyTH, HarpasisitoTcs B JlenaprameHt cpencrsamu EINTNY.

23.5 JlemaptameHT oOecleurBaeT MpPUEeM JTOKYMEHTOB, HEOOXOIUMBIX s
NPEAOCTABICHUS MYHULMNAIBHON YCIyTH, W PETHCTPALMIO 3asBIeHUS 0e3
HEOOXOJIMMOCTH TOBTOPHOI'O IMPEJCTABIICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa)KHOM HOCHTETIE.

23.6. llpemocraBneHne MYHULMNAIBHOW YCIYTM HA4YMHACTCA C MOMEHTA
noJiy4eHus JlenapTaMeHTOM 3JE€KTPOHHOTO 3asiBiIeHUs. bymaxkHas KOMUS 3asBJICHUS
pacreyarblBacTCs CIEeNUANUCTOM JlemapTaMeHTa W3 TPUHUMAIOLIEH 3asBJICHUE
UH(OPMAIMOHHOW CUCTEMBI.

23.7. JomxHocTHOE U0 JlenmaprameHnTa, OTBETCTBEHHOE 3a MPEIOCTABICHUE
MYHUIIUNAIBHOU yciayru, B TeueHue 30 MUHYT B HUHOOPMAIMOHHOW CHCTEME
IIPUCBAMBACT 3asBJIEHUIO O MPEJOCTAaBICHUM MYHULMNAIbHOW yciyru craryc «Ha
paccmoTpenun». HWHdopmanus o craryce 3asBICHHS O INPEIOCTaBICHUU
MYHUITUTIATHHOM YCIIYTH TIepelaeTcs B TUYHbIN kabunet 3asButens Ha EINTY.

23.8. PesynbraT mnpenocTaBiICHUS MYHHUIUIMAIBHON YCIYTH TO BBIOOPY
3asBUTENS MOXKET OBITh HaIpaBJeH MO mouTe B ¢GopMe NOKyMEHTa Ha OyMa)KHOM
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HOCHUTEJIC, HAINPaBJIEH II0 JJIEKTPOHHOM II0YTE€ B BHUAEC CKAHUPOBAHHOM KOIHUU
JOKyMEHTa, BbIJIaH B (popMe AOKyMEeHTa Ha OyMa)KHOM HOCHUTEJIE 3asgBUTENIO Ha
PYKH.

23.9. B ciyuyae BbIOOpa 3asBUTEJIEM MOIYUYEHUS pe3yJbTaTa MPeAoCTaBIICHUS
MYHHUIMIIAIBHON yCIyTM II0 JJEKTPOHHOM II0YTE€ JOKYMEHT, COAEpKallun
uHdopmaruio 006 opraHuzanuu oOpa30BaHUs, HAINPABISETCS B T€UEHUE 2 pabouymx
nHer co aHs peructpauun B COJl  «JIEJIO» JOKYMEHTa, COJepKallero
uHpopmario 06 oOpa3oBaTEIHLHON OpPraHMU3AIUU, 10 AAPECy SICKTPOHHOU MOYTHI,
YKa3aHHOMY B 3asiBIICHHMM O MPEJOCTaBICHUM MYHHIUMINAIBLHONW yciyru. B stom
Cllydae pe3yJibTaT MPeI0CTABICHUSI MyHUIIMIAIBHON YCIIyTy Ha OyMa)XHOM HOCUTEJIE
3asBUTENIO HE MTPEOCTABIISAETCS.

24. Ilopsinok ucnpaBjieHus JOMYIIEHHbIX ONEYATOK U OIIMOOK
B BBIIAHHBIX B pe3yJibTaTe MPeA0CTABJIEHNSI MYHUIMNIAJIBLHOM yCIAYTH
AOKYMEHTAaX

24.1. B cnyuyae BbISBIEHMSI 3asBUTEIEM B BBIJIAHHBIX B pE3yJIbTaTe
IPEJOCTAaBICHUS! MYHHUILIUINIAIBHONW YCIyTH JOKYMEHTaX ONEYaToK W (MJIK) OIMOOK
3asBUTENb NpeicTaBisier B JlemapTraMeHT 3asiBJIeHHE 00 WCIPaBICHUU TaKuX
OTeYaToK U (WJIH) OMHOOK.

3asBiieHne 00 UCTIPaBICHUH JOIMYIIEHHBIX ONEYAaTOK U (MJIU) OMUOOK JOKHO
coJiepKaTh CIIEYIOUIUE CBEACHUS:

HauMmeHoBaHue Jlemapramenta u (wiau) QaMuiIul, UMS, OTYECTBO
JOJDKHOCTHOTO Jiuna JlemapraMeHTa, mpeaoCTaBIsIOIEr0o MyHUIIMITAIBHYIO YCIIYTY;

(daMuIuIo, UM, 0T4ECTBO (IIPU HATTMYUH) 3aIBUTEIIS;

KpaTKO€ ONUCAaHWE ONEYaTKM WM OIMUOKKM B BBIJAHHOM B pe3yJbTare
IPEIOCTABIECHUS MyHULIUIIAIbHON YCIYyTU JOKYMEHTE;

CHOCO0 MOJIy4EeHHUS UCIIPABIEHHOTO IOKYMEHTA;

JaTy MOJAINUCAHUS 3asBJICHUS, IOJIUCH, a TaKKe (aMUINIO0, HHULUAIIBI JINLIA,
HOJIHCABILIETO 3asBJICHNUE.

K 3asBnenuro npuiaratoTcsi JOKyMEHTBI, ON€YaTKu U (WJIM) OLIUOKU KOTOpPbIE
No/JIeXkKaT UCIPABIICHUIO.

Hlemaprament, B TedeHue 1 pabouero JHS CO JHS TMOCTYIUICHUS
COOTBETCTBYIOIIETO 3asBJICHUS MPOBOAMT NPOBEPKY YKA3aHHBIX B 3asBICHHUU
CBEJICHUI, OCYIIECTBIISICT UCIIPABIICHUE TaKUX OIMEYaTOK U (WJIM) OMKUOOK B CPOK, HE
npeBplaomuii 3 pabounx JAHEW co JHA mnoctymuieHuss B JlemaprameHt
COOTBETCTBYIOILIETO 3asBJIEHUS, U B TeUeHHe | pabouero AHS mepenaeT 3asBUTEIIO
UCIIPaBJICHHBIA JOKYMEHT CLIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

B cnydae oTCyTCTBHS OINEYaTOK M OIIMOOK B BBIIAHHOM B pE3yJbTaTe
IPEIOCTABICHUS! MYHUIMNAIBHON yCIyre JOKYMEHTE, COJIEpKalleM HH(pOpMaLuio
00 opranuszauuu oOpa3oBaHUs, JOJKHOCTHOE JIMIO JlemapraMeHTa, OTBETCTBEHHOE
3a IPEJOCTaBIECHUE YCIyTH, MUCbMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUM TaKUX
OMeYaToK M OMMOOK B CpOK, HE TMpPEBBIMIAIONIMN S5 pabouux mgHEH cO JHA
HOCTYTUICHUS 3asABJIEHUS] 00 UCTIPABICHUH ONEYATOK U OLUIUOOK.

PesympraroMm = agMUHUCTPAaTHMBHOM  NpoOUENypbl  SBISETCA  Bblgaya
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(HampaBJIeHHE) 3asBUTEIIO HCIPABICHHOTO B3aMEH paHEe BBIJIAHHOTO JOKYMEHTA,
SIBIISIFOIIETOCS.  PE3YJIbTaTOM  TPEJOCTABICHUS MYHHUIMMAILHOW  YCIYTH WM
cooO1eHne 00 OTCYTCTBUHU TaKUX OIMEYATOK M (MJIU) OIITHOOK.

IV. OCOBEHHOCTH BBITTIOJTHEHUS AJIMAHUCTPATUBHBIX
_TPOLEYP
(IEHCTBUII) B M®II

25. UcuepnbIBalOLIUiil epeYeHb A/IMUHMUCTPATHBHBIX NPOLIEAYP

25.1. IlpenocraBieHrue MYHMIIMIIAIBLHON YCIYTM OCYIIECTBISIETCS B JIOOOM
CTpyKTypHOM TmompaszneiieHun MOII, pacnosiokeHHOM Ha tepputopud Jlunmeukoun
00J1acTH, B COOTBETCTBUU C HOPMATHUBHBIMH IMPABOBHIMH aKTaMU U COTJIAIIEHUEM O
B3aUMOJEHCTBUU MEXKY 00JIaCTHBIM OI0/IPKETHBIM YUPEKICHUEM
«YTIOJTHOMOYEHHBIN MHOTO()YHKIIMOHATIBHBIH LIEHTP IIPEOCTaBIICHUS
rOCYapCTBEHHBIX W  MYHUUHMNAIbHBIX  ychnyr Jlumenkoit — oOmactu»
aAMUHUCTpanue ropona Jlumenmka w©  BkiIo4aeT B ce0sS  cledyroliue
aIMMUHUCTPATUBHBIEC NPOLIEAYPHI, BbINOJIHsIeMble MOLI:

- uHOOPMUPOBAHHE 3asBUTENS O TMOPSJIKE OpPraHWU3alMHU TPEIOCTABICHUS
MYHHUIUIIAIBHON ycayru B MOLI, 0 X0/1e BBIITOTHEHUS 3asBJIEHUS O IPEAOCTABICHUN
MYHHIUIIAIBHON YCIIyTM, 10 WHBIM BOIPOCAaM, CBSI3aHHBIM C MPEAOCTABICHUEM
MYHHIMIIAIBHON YCIIyTM, A TaKXe€ KOHCYJbTUPOBAHUE 3aiABUTEISI O MOPSAKE
OpraHMU3aLHH NPEIOCTABICHUS MyHUIUNIAIBHON yciyru B MOLI;

- IPUEM 3asBJICHUS 3asIBUTENS O TPEAOCTABICHUA MYHULIMTIATLHOW YCIIYTH;

- Iepelada 3asiBJICHUsS 3asBUTENS O NMPEIOCTABICHUM MYHULMIIAJIBHONW YCIYTH
n3 MOIL] B [lemaprameHT.

26. UndopmupoBaHme 3asiBUTE/IA 0 MOPSAJAKE OPraHU3aUuN
NMpea0CTABJICeHUA MYHUIMNAJIBbHOU ycayru B M®DII, o xoxe BbINOJIHEHU S
3asiBJICHUA O MPEAOCTABJIECHNH MYHUIUIIAJIBbHOM YCJIYIH,

110 UHBIM BOIIPOCaM, CBA3AHHBIM C IPeI0CTABJICHHEM MYHUIUIIAILHON
YCJIYI'M, 2 TAK/Ke KOHCYJIbTHPOBAHUE 3asiBUTEJISA O OPSAKe
OpPraHM3aluy NpPeAoCTABJIECHUS MYHHIUMNANbHON yeayru B ML

26.1. OcHoBaHHEM Il Ha4aJla BBITOJIHEHUS aJMUHHUCTPATUBHOM NPOLETYPbI
ABJISIETCSL OOpallleHHe 3asBUTENS, €r0 YNOJHOMOYEHHOIO MPEACTaBUTENS B LENAX
IIPEAOCTABIEHNS MyHHUIUIIAIbHOM yciuyru B MOIL.

UudopmupoBanue 3asBUTENs] O MOPSAKE OpraHu3aldy MpedoCTaBIICHUS
MyHUIMnanbHou ycimyru B M®I] ocymectBusiercs padbotHukamu MOL] npu nuyHom
OpUeMe, a TaKXKe C HCIOJIb30BAHHEM HMH()OPMAIMOHHOIO CTEHAa, Ha KOTOPOM
pasMeniaercas  uWH(poOpManusa,  yKazaHHas B IyHKTe 3.3 HacTOSULIEro
AJIMUHHCTPAaTUBHOTO PETIAMEHTA.

NudopmupoBanue ocymecTBisier  corpyaHuk — MOIL. 3asBUTEINIO
IPEIOCTaBISAETCS UHPOPMALIUS:
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- O HauMEHOBAaHMU OpraHa, OTBETCTBEHHOTO 3a MPEJOCTaBIEHUS
MYHULHANAIBHOUN YCITyTH;

- 0 TIOPSIAKE U CPOKE MPETOCTABIICHHUS] MyHULIUIIAJIBHOW YCIIYTH;

- 00 “cUepmbIBAIONIEM MTEPEYHE JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMHU IIPABOBBIMU AKTaMH JJI MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH,
HOJUIeKAIINX MPECTABICHUIO 3asBUTEIIEM, CIIOCOOBI MX IOIYYEHHsI 3asBUTENEM, B
TOM YHCJIE B JJIEKTPOHHON (opMe, MOPsIIKE UX MPEICTABICHNUS;

- 0 pe3ynbTare MPEeJOCTABICHHUS MYHHIMNAIBHONW yCIyr'H, MOPSAKE
IOPEACTAaBICHUS  JOKYMEHTa,  SIBJISIOLIErOCsS  pe3yJIbTaTOM  MPEAOCTaBIICHHUS
MYHUIUNIATBHOU YCIYTH;

- 00 McUepnbIBAIOLIEM ITEPEYHE OCHOBAHUH VISl IPUOCTAHOBIICHUS WJIM OTKa3a
B IIPE0CTABIECHNN MyHUIIUNIATBHOU YCITYTH;

- 0 XOJI€ BBIMOJHEHUS 3asBJICHUS O MPEJOCTABICHUH MYHULIUNIAILHON YCITYTH;

- 0 rpacuke padboTslt MOLI;

- M0 HWHBIM BONPOCAM, CBSI3AHHBIM C MPEJOCTABICHUEM MYHHUIUIIAJIbHON
YCIYTH.

MakcuMallbHBIM CPOK BBINOJHEHHS] aJAMUHUCTPATUBHOM mpoueaypsl - 15
MUHYT.

26.2. KputepueM NOpUHATUS PEIICHUI IO aJAMUHUCTPATUBHOM Mpoleaype
ABIIIETCS OOpalleHre 3asBUTENs 3a HWHGpOpMaluued O TOpsIKEe OpraHu3allu
MPEIOCTABJIEHNS] MyHUIMIIAIBHOM yciyru B ML, 0 xo4€e BhINOIHEHUS 3asBICHUS O
IPEIOCTABICHUM MYHUUUINAIBHOM YCIYrd, 1O HHBIM BOIIpOCAaM, CBSI3aHHBIM C
[IPEIOCTAaBIEHUEM MYHUILIMIIAIIBHOM YCIYTH, @ TaKXKe 32 KOHCYJIbTAllMEH O MOpsJKe
OpraHHU3alNH NIPETOCTABICHUS MyHULIUITAIIBHON yciayru B MOLI.

26.3. Pe3ynbTaToM BBINOJHEHUS] AJIMUHUCTPATUBHOW NPOLEIYPHI SBISIETCS
IPENIOCTaBICHUE  3asBUTEN0 HHPOpMAMKU U  KOHCYJIbTAalUH O  TOpAJKE
NIPEAOCTABJIEHNS MYHUIUIIAJBbHON YCIYTH.

26.4. Cnoco6 ¢ukcanuu pesyiabTara aAMUHUCTPATUBHON MPOIETYPHI:
peructpanus oOpaileHus 3asBHUTENsI B aBTOMATHU3WPOBAHHOW HHGPOPMAIIMOHHON
cucreme MOI] (nanee - AUC M®DII).

27. llpuem 3asiBJIeHUS O MPEAOCTABJIEHNH MYHUIIUNIAJIBLHOM YCJIYTH

27.1. OcHoBaHWeM [JIs Hayajda aAMUHUCTPATHBHOM NpPOLELYpHI SBIAETCS
oOpamienne B MOIL] 3adBUTENs HIM €ro yHOJHOMOYEHHOI'O IPEACTABUTENS C
3asiBJICHHUEM O NPEJIOCTABICHUU MYHUUMUIAIBHON YCIyIM M UHBIMH JOKYMEHTAaMH,
HEOOXOMMBIMHU ISl IPEIOCTABICHUS MYyHHUIIUTAIBHON YCIIYTH.

Cnenuanuct (COTpyIHUK, paO0THUK) M®I] BBITIOTHSET ChAeayONe TeHCTBUS:

- YJIOCTOBEpSIET JHMYHOCTh 3asBUTENsA, B Ciydae oOOpalleHuss OT HUMEHHU
3asBUTENS  YIOJHOMOYEHHOI'O IIPEICTAaBUTENsA, JIMLIO, MOAAIOLIEE 3asBICHUE,
IPEABABISIET  JTOKYMEHTBI, IOATBEPXKAAIOIIME  IOJHOMOYMS  IIPEACTABUTEI
3as1BUTENS B COOTBETCTBUHM C 3aKOHOAATENbCTBOM Pocculickoit Penepanny;

- MPOBEPSIET MPEACTABICHHOE 3asBJICHUE O MPEIOCTABICHUM MYHHUIMIAIBHON
yCIyTU W UHbIE JOKYMEHTBI, HEOOXOJUMBIE Ul MPEAOCTaBICHUS MYHHUIMIAIbHON
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YCIOYyTH, a TaKX€ HUX KOMIUIEKTHOCTh Ha COOTBETCTBME C mojapazaenoM 18
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- IPU YCTAHOBJICHUM HECOOTBETCTBHUS IEPEUHS JOKYMEHTOB, YKa3aHHBIX B
nojapasnene 18 AJMUHUCTPATUBHOTO pErilaMeHTa, CHEIUANIUCT (COTPY/IHUK,
pabotauk) M®I] yBemomisieT 06 3TOM 3asiBUTEIIS;

- B CIydae MpPeAOCTABICHUS 3asBUTEIEM MOJIMHHUKOB JOKYMEHTOB,
MPETyCMOTPEHHBIX YacThio 6 ctaTthu 7 DenepanbHoro 3akoHa ot 27 utojig 2010 r. Ne
210-®3 «O06 opraHu3auuy MNPEAOCTABIECHUS TOCYJAPCTBEHHBIX MU MYHULIMIAJIbHBIX
yciIyr», uX OeclylaTHOE KONMPOBAaHHE W CKAaHUPOBAHHME  OCYIIECTBIIACTCS
CHEUUATUCTOM MHOTO(QYHKIMOHAIBHOTO  ILIEHTpPA, IIOCIE€ YEro OpHUTHHAIIBI
BO3BpaIIaloTcs 3asBUTEN0. CHenuanucT, W3roTaBIMBAIOIIMNA KONUU JIOKYMEHTOB,
BBITIOJTHSIET HAa HHUX HAJMHUCh 00 KX COOTBETCTBUHM TOJIUHHBIM 3K3EMIUISpaM,
3aBepsIeT CBOEH MOMUCHIO, & TAKXKE YKA3bIBAET CBOIO (paMUIIUIO, UMSI, OTYECTBO.

Cneunanuct (coTpyaHuk, paboTHuk) MOPIL[ ocymiecTBisieT perucrpanuio
3asBJICHUS O MPEAOCTABICHUM MYHUIMNAIbHON yciuyru 3asBurens B AUC M®I] u
BBIJAET 3asBUTENII0 PACHUCKY B IOJYYEHUM AOKYMEHTOB C YKA3aHHEM IIEPEUHS
MPUHATHIX JOKYMEHTOB, JaThl 1 BPEMEHHU UX MPEIOCTABICHUS.

MakcuManbHbIi CPOK BBINOJHEHHS] aJAMUHUCTPATUBHON mpouenypsl - 15
MUHYT.

27.2. KpurepueMm NOpUHSTHS PEILICHUS SIBISIETCS MOCTYIUICHUE 3asBICHUS O
MIPEIOCTABICHUN MYHUIIUIIATBLHON YCIYTH M UHBIX JTOKYMEHTOB, HEOOXOMMMBIX IS
IIPEAOCTABIEHNS MYHUIUITAJBHON YCIYTH.

27.3. Pe3ynpTaToOM BBINOJHEHHS] AJIMUHUCTPATUBHOW TNPOLEIYPHI SBISIETCS
IIPUEM 3aIBJIEHUS O MPEIOCTABICHUN MYHULMITAJBHONW YCIYTH U BbIIa4a 3asIBUTEIIO
pPacCIUCKU B MOJYYEHUHU 3a5BJICHUA O MPEIOCTaBICHUM MYHULUINAIBHOW YCIYyTH C
YKa3aHHUEM JIaThl €T0 NOCTYIUICHHUS.

27.4. Cnoco0 Qukcauuu pe3yJbTrara aJIMUHUCTPATUBHOM MPOLEAYPHL:
perucTpanus 3asaBiICHUS O IPEAOCTABICHUN MyHUIIUNaisHou yeinyru B ANC ML,

28. Ilepenaya 3asiBJIeHUS] U KOMILJIEKTA IOKYMEHTOB
u3 M®II B /lemapramenTt

28.1. OcHoBaHueM JUisi Hayaja aJMUHUCTPATUBHOW MPOLIEAYPHI SBISIETCS
HaJU4YUe NPUHSATOTO 3asIBJICHUS O MPEIOCTABICHUN MYHUIUIIATBHONW YCIYTH U UHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEOCTABICHUS] MYHUIUIIATbHON YCIYTH.

28.2. M®I] popmupyetr u nepegaet B JlenapraMeHT KOMIUIEKT JOKYMEHTOB
Ha OyMa)kHOM HocuTene Kypbepckoit ciryx0o0ii M®LI. Corpyannk M®L popmupyer
OMHUCh Ha IepeJaBacMble KOMIUIEKThl JOKYMEHTOB B JlemapramMeHT B JBYX
AK3EMIUISPAX.

MakcuMalIbHBI CPOK BBINOJIHEHUS AAMUHUCTPATUBHOM MpOLEAYypbl — B
TE€UEHUE HENIEIIN, HE MO3/IHEE MATHULIBI, C MOMEHTA NpHUEMa 3asBICHUS.

28.3. Kpurepuu npuHATHS pemieHus: (GOpMHUpPOBAHHME U  MOATOTOBKA
KOMILIEKTOB JOKYMEHTOB JIJIs1 OTIIPaBKU B [lemapTramMeHT.

28.4. Pe3ynbTaToM aJAMUHUCTPATUBHOM MpOLEAYyphl SBISETCS Mepenaya
3asBJICHUS 3asIBUTEIS M KOMIUIEKTa JOKYMEeHTOB n3 M®I] B /lemapraMeHT.
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28.5. Cmnoco0 Qukcauuu pe3yjbrara aJIMUHUCTPATUBHOM MPOLEAYPHL:
MOJIHUCAaHNE OMKUCU KOMIUJIEKTa JOKYMEHTOB, BHeceHue cBeqennii B AVNC ML,

E.A.TapakoHOBKHi



